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IIpu moAroToBKe K NpOBeIeHNI0 HTOTOBOI0 Co0eceI0BAHNA:

noarotoBuTh B llITabe pabodyee MecTo, 000pyJOBaHHOE KOMIIBIOTEPOM C IOCTYIIOM B CETh
«HTEpHET» W TPUHTEPOM ISl TONYYCHUS U THUPAKUPOBAHMUS MaTEpPUATIOB HMTOTOBOTO
cobecenoBanus. OpraHuzoBaTh pabouee MECTO sl BHECEHHsS pe3yJbTaTOB HUTOTOBOTO
cobeceloBaHMs B CIICIMAIU3UPOBAHHYIO (hOpMYy.

3a Tpu OHSA A0 NMPOBeAeHMs] MTOrOBOro cobecemoBanusi ycraHoBuTh B IllTabe I10
«PesynpTaTel uTOroBOro cobecemoBanus», mnoiaydeHHoe oT PIIOW. B IIO 3arpyxkaercs
noyueHHbiit oT PLIOU ciysxeOubiit daitn dopmarta B2P, conepxamuii cBenenust 00 yuacTHHKaX
HUTOTOBOTO coOeceI0OBaHuUS.

He no3aHee yeM 3a JieHb:

MOATOTOBUTH HEOOXOJAMMOE KOJIMYECTBO pPaboOYuX MeCT B ayJUTOPUSIX TMPOBEIACHUS
HUTOTOBOTO cobOecenoBaHus, OOOpPYJOBAaHHBIX CPEACTBAMU JJisi 3allUCH OTBETOB YYAaCTHHUKOB
HUTOTOBOTO co0eceI0BaHus (HapuMep, KOMITbIOTEP, OCHAIIICHHBIM MUKPO(POHOM, TUKTO(POH);

MPOBEPUTH TOTOBHOCTH OOOPYIOBaHMSI JJisi 3alKMCH OTBETOB YYAaCTHUKOB HUTOTOBOTO
cobecenoBanusi (TIPOU3BECTH TECTOBYIO ayJaHO3alMCh). AyAMO3amuCh OTBETOB HE JIOJDKHA
coJiepaTh TMOCTOPOHHHX IIIYMOB M TOMEX, T0Jloca yYaCTHHUKOB MTOTOBOTO COOECEIOBaHMS
U coleceqHUKA JOMKHBI  OBITh  OTUETIMBO  CIBIIHBL ~ AyJAHO3alUCA  COXPAHSIIOTCS
B 4aCTO UCIOJIB3yeMbIX ayauodopmarax (*.wav, *.mp3, *.mp4 u 1.1.);

MIPOBEPUTH TOTOBHOCTHL pabouero mecta B lllTabe amsa monydeHuss MaTepuaioB UTOTOBOTO
colecenioBaHus (HaNIM4YUe J0OCTyna B ceTh «VHTepHeT», pabouee COCTOSHUE MPUHTEPA, HATMUKe
JOCTaTOYHOTO KOJIMYECTBa Oymarn);

nonyuuth oT PLIOW u mnepemarb OTBETCTBEHHOMY OpraHu3aTtopy oOpa3oBaTeIbHOM
OpraHHU3aIuy CIIUCKU yYaCTHUKOB UTOTOBOTO COOECEI0BAHNUS:

BEJIOMOCTh Y4eTa MPOBEJCHUS UTOTOBOr0O coOeceqoBaHUs B ayAUTOPHH (IO KOJIMYECTBY
ayJIMTOpUI POBEJIEHUSI UTOTOBOTO co0eceoBaHUsl) (CM. pUIIoKEHHUE 8);

OJlaHKM TMPOTOKOJIOB OKCIEpTa IO OIEHUBAHMIO OTBETOB YYacCTHHUKOB HWTOTOBOTO
cobeceioBaHMs (Ha KaXI0T0 YYaCTHHKA HTOTOBOTO cobeceoBaHus) (CM. mpusioxenue 9);

CIeNMaIn3upoBaHHyo popmy (cM. mpuiokerue 10);

MOJITOTOBUTh pabouee MECTO Ui BHECEHUS pe3yslbTaTOB HMTOrOBOIO coOeceloBaHus
B CIICIMATM3UPOBAHHYIO (popMy;

noiay4yuth ¢ odunmanpeHoro caiira ®I'BHY «®UIIN» (http://fipi.ru) u Tupaxuposath
B HEOOXO/JMMOM KOJIMUYECTBE KPUTEPHH OLIEHUBAHHUS UTOTOBOTO COOECENOBAHUS Ui SKCIIEPTOB,
nepenaTh yKa3aHHbIE KpUTEPHH OIICHUBAHUS OTBETCTBEHHOMY OPraHM3aTopy 0Opa3zoBaTEIbHOM
OpraHu3alluy.

B nenb npoBeaeHNst NTOrOBOI0 COOECeOBAHMUS:

obecrieunth momyueHne KHMM wurtoroBoro cobecemoBanms ot PILIOM u mepenath
WX OTBETCTBEHHOMY OpraHM3aTopy 00pa3oBaTeIbHON OpraHU3allnu;

oOecrieynTh BEACHHE ayAHO3amucH Oece]] YYaCTHUKOB HTOTOBOTO coOeceoBaHHUS
c cobecemHMKOM B COOTBETCTBUM ¢ ompeneiaeHHbIM OWMB  mopsiakoM  OCyIIeCTBICHHUS
ayJIMO3almuCcy OTBETOB YYaCTHHUKOB HMTOTOBOTO colOecenoBaHusl (IMMOTOKOBas —ayAHO3aIlNCh,
MepcoHaIbHAs ayJHO3aMKiCh KAKIOTO YYaCTHUKA UTOTOBOTO coOeceloBaHusl, KOMOMHUPOBAaHUE
MMOTOKOBOM W MEPCOHAIBHOMN ayaro3aruceit).

Ilo 3aBepiIeHUM IPOBEEHNSI HTOTOBOI'0 CO0ECeI0BAHMA:

3aBEpIINTh BEJICHHUE AayJIMO3alliCH OTBETOB YYAaCTHUKOB, COXPAaHUTh ayJMO3alUCH
U3 KaXJIOH ayJWTOPHH MPOBEICHUS HTOTOBOTO COOECEIOBAaHUS, CKOMUPOBATH ayIUO3AIHCH


http://fipi.ru/

Ha CBEMHBIM DJEKTPOHHBIM HAKOMMTENb IS TOCIEAYIOUIEH Iepeadyd OTBETCTBEHHOMY
opraHuzatopy oOpa3oBaTeibHOM opranuzanuu. HaumeHnoBanue ¢aiina JOMKHO COJEpXaTh OaTy
MIPOBEJICHUSI UTOrOBOr0  coOeceloBaHUS, HOMEpP AayAUTOPUH IPOBEACHHUS  HUTOTOBOIO
co0ece0BaHUsI, KOJI 00pa30BaTENbHON OpraHU3aluu;

B Cilyyae NpPOBEPKU HKCIEpTamMH padOT Mocie 3aBEpIICHHs] UTOrOBOro coOeceqoBaHMs
COXPaHMTh ayAMO3alUCHU Ha (QIIeHI-HAKONUTENU W TMepelaTb OTBETCTBEHHOMY OpPraHU3aTopy
o0Opa30BaTeJIbHOM OpraHuM3alMM JUid JaJbHEWINEero pacrhpeaeiaeHus ayAauodaiaoB MeExIy
AKCIIEPTaMH 1O MPOBEPKE UTOIOBOI'0 cOOECENOBaHUS ISl MPOCIYIIMBAHUS U OLICHUBAHMUS;

MOJIYYUTh Y OTBETCTBEHHOI'O OPraHM3aTopa BEAOMOCTH Yyuye€Ta IPOBEAEHUS HTOrOBOIO
co0eceloBanys B ayMTOPHU M MPOTOKOJBI SKCIEPTOBY M0 OIIEHMBAHMIO OTBETOB YYaCTHHKOB
UTOTOBOTO COOECEI0BaHUS.

Hcnonb3yss BeAOMOCTh yueTa MNPOBEACHHS HTOrOBOro coOeceOBaHMs B ayJIuTOpPUU
U TPOTOKOJIBI 3KCIEPTOB IO OLIEHWBAHWIO OTBETOB YYACTHUKOB HTOIOBOTrO COOECEeI0BaHUA,
B lllTabe 3anectu B crnernuanuzupoBannyo Gopmy mpu nomomu [1O «Pe3ynbTaThl UTOrOBOrO
co0ecelOBaHUS» CIEAYIOIYI0 HHGOPMalMIO Uil KaXJIOr0 BHECEHHOIO paHee YYacTHHKA
UTOTOBOTO COOECEI0BAHNUS:

kox OO;

kong MCY;

HOMED ayIUTOPHH;

HOMEp BapUaHTAa;

0aJuIbl, COTTIACHO KPUTEPUSM OLICHUBAHMUS;

oO1mii 0a;

OTMETKY «3aueT» / «He3aueTy;

®UO skenepra.

CoxpanuTh crennainu3upoBanuyio (GopMmy B crnennaibHoM B2P ¢opmare u mepenartsb
B PLION.

Eciu OUB npuHATO peiieHue o BEASHUM OTIENIbHBIX (IEPCOHATIBHBIX) ayAuo3amnuceit
JUIS Ka)KJI0TO YYaCTHUKA UTOTOBOTO cOOeceI0BaHMUs, BHIIIOJIHEHUE COMYTCTBYIOMIEH TEXHUUECKON
paboThl (Ha)KaTUE KHOMKH «CTapT»/«3alHChy, «Iay3a», «CTOM» 3BYKO3AIMCHIBAIOIIETO
YCTPOICTBA) PEKOMEHIYEeTCs] BO3JIOKUTh Ha COOECEHHMKA WM TEXHHYECKOro CIelHalucTa
(Mo ycMoTpeHuo 006pa3oBaTeIbHON OpraHU3allii, €Clu KaJpOBhIid MOTEHIIMAT 00pa30BaTEIbHOM
OpraHHU3aIMi TO3BOJSET BKIIOYUTh B KOMHUCCHUIO MO IMPOBEACHUIO UTOTOBOTO COOECETOBAHMUS
HECKOJIbKO TEXHUYECKUX CIICIIUATIUCTOB).

1 BHUMAHME! Briank NpoTOKONa SKCIEpTa MO OIEHUBAHUIO OTBETOB YYaCTHMKOB MTOTOBOIO
cobeceloBaHMsI CONEPXKHUT KPUTEPUH OLIEHMBAHUS OTBETOB YYAaCTHMKOB HTOIOBOI'O cOOeceloBaHHUsS, KOTOpHIE
OTIINYaIOTCA oT KpUTEPUEB, HCIIOJIB30BABIIUXCS JI0 2025 roja.
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