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Cpok XpaHeHns 10 3aMeHbl HOBbIM

Huerpykuns no Aeonpoussoacrey MBOY COIL Nu23,

1. OBme nonosxeHus

1.1. Hacrosuas Unerpykums no Aenonpoussoactsy 8 MBOY COLL Ne23 paspaborana B COOTBETCTBHH ¢ DenepanbHbiM
3aKOHOM 0T 29.12.2012 Ne 273-d3 "O6 obpasoBsaiun B Poccuiickoii Genepaunn” ¢ usmeHeHUsIMH Ha 29 nekabps 2022 roga,
'OCT P 7.0.97-2016 «Cucrema CTaHnapToB 1o HHopmaLmy, OubnnoteuHomy u H3JaTeNbCKOMY Aeny, «OpraHn3anuonHo-
pacnopsiauTenbHas 1okymenTauus. TpeGosanus k O(OPMAEHHIO TOKYMEHTOBY, a Takike Yerasom o6weobpazosarensHoii
OPraHM3alMH W IPYIMMH HOPMATHBHLIMH NPaBOBBIMH  aKTAMM Poccuiickoii - ®enepaunn, pernameHTHpyIOmHMH
ACATENLHOCTH 06LIe06pasoBaTeNbHbIX OpranH3atiii. 1.2. Haunas uHetpykims no A€/10MPOH3BOACTBY B OpraHH3aLny (1aee
- Huerpykums) o6osuauaer MpaBhia MOArOTOBKM W O(GOPMIEHHA HOKYMEHTOB B OpraHusaunM, ocywecTBastoLel
00pasoBaTE/bHYIO NEATENbHOCTD, OMPERENsLT CTaHAapTEl OPOPMICHHA PEKBHIUTOB, GAHKOR JNOKYMEHTOB, COCTaB/eHHS
MPHUKA30B, NONOKEHNHA HHCTPYKUMH, a Takke pernamMeHTupyer GopMHpoBaHue nen U Hx TeKyluee XpaHeHHE, TIOAroTOBKY
AOKYMEHTOB M NIeNl K repejave Ha apXMBHOE XpaHeHue B obieobpazopaTenbHOf opranmsauuu. 1.3. Muctpykuus no
ACJIONPOU3BOACTBY B YUpekACHUM pa3paboTaHa B uensx YCTaHOBNEHUS €MHBIX TpeboBaHmii K noarotoske, obpaborke,
XPAHEHHIO W MCMOMB3OBAHKIO OBPA3YIOUIMXCS B AesTeNbHOCTH obueobGpazoBarensHoil opranuzaunn 1 MOCTYMNAKIHX B
KONy ~ NOKYMEHTOB, a TakKe COBEpIUEHCTBOBAHHA W MOBBIICHHS  HPHEKTHBHOCTH  jenonpousBoacTEa
obweobpazoparebHoi oprauuzaumu. 1.4, Tonokenuns Huetpykunn pacnpocrpansiores ua Oprannzaumio pabotsl c
AOKYMEHTaMH HE3aBMCHMO OT BHAA HOCHTENS, B TOM 4HCie ¢ 3MEKTPOHHBIMH IOKYMEHTAMH. BKIKYas MOArOTOBKY,
06paboTKy, XpaHenue u HCMOL30BAHMHE JNOKYMEHTOB, OCYLLECTBASEMBIMHU ¢ MOMOLLBIO HH(OPMALIMOHHBIX TexHOOr M, | 5.
Opranuzaumno, Metoanyeckoe PYKOBOACTBO, COBEPLUCHCTBOBAHHE NEONPOM3BOACTEA M KOHTpONb 3a cobmoneHuem
HacToswei Muetpykuuu 8 MBOY COLLT No23 OCYLUECTBAACT OTBETCTBEHHbIH 3a BeleHHe nenonponsBoacTea. 1.6, [Tpasa u
obs3aHHOCTH  paBoTHHKOB, OCYWECTBAMOWMX  paboTy ¢  mokymMeHTamu B CTPYKTYPHBIX — nOApasieneHusax
06uieodpazosarenbHOIl opranusaimm, YCTAHABHMBAIOTCA NOJUKHOCTHBIMH WHCTPYKLUMSAMH MITH NpUKazoMm aupektopa. 1.7,
Csenenus, comepiaumecs B AOKYMEHTaX, MOryT OBITh HCMONB30BAHBI TOIBKO B pabouux Lemsx B COOTBETCTBHH ¢
MOTHOMOYMAMU COTPYHMKA, paboTalouero ¢ AOKyMEHTamH. PaboTa ¢ nokymeHTamu BHe nomerenmii LIKOJIBl He
honyckaetca. Ilpu yrtparte nokymenTtor npoBoauTes cnymebnan nposepka. 1.8. [lpu yxome B ornyck, nepesoie
(nepemeltennn) no paGore uiu g Cllydae yBOJIbHEHHS COTPYAHHK 00s3aH Nepenats Bee HaxonsuIMecs Y HEro JOKYMEHTbI
HHOMY COTPYIHHKY, ONpENeNéHHOMY B COOTBETCTBUMM ¢ YKA3aHUCM HETOCPENCTBEHHOTO PYKOBOIMTE/ YBOMbHAEMOrO.
YXOIALIETO B OTMYCK WM NEPeBOASLIErocs (nepemeraemoro) no paGote cotpyauuka. 1.9. Muetpykuns no senenuio

2. [Npaeuna noaroToBkH 1 oopmieHHs I0KyMEHTOR

2.1, B nmesTencHocTH wkombl cosnaercs KOMIJIEKC OpraHH3alMOHHO PacTopsAaHTENbHEIX NOKYMEHTOB: TpPHKA3bI,
MOMOKEHHA, NpaBUIA, WHCTPYKUMM, peraameHThI: MPOTOKOMbI  3acenaHmuii  (copelwnaTebHbIx, KOOpPAHHALMOHHEIX,
IKCMEPTHBIX W P, OPraHOB), aKThl, AHAJINTHYECKIE CMpaBKy, NOKNAAHBIE U CykeGHble 3aMHCKH, ZOrOBOPBI (KOHTPaKThI,
cornauienus), nenosas (cyxebHas) nepenucka u Ap. COCTaBAMOTCA H ODOPMIAIOTCS CHIELMANbHBIE NOKYMEHTBI, CBA3aHHbIE
€ n1aHHpoBaHHeM 00pa3oBaTENLHOMN AEATENLHOCTH 1 OCYILECTBICHHEM XO35HCTBEHHBIX MEPONPUSATHIL, BeeHHeM yuebHo-
NEJarorHyeckoro yuera, opraHuszaumeii Aenonpouseoactea  obueobpazosarenbHoi opranuzauud, obecneyeHHem
Oyxranrepckoro yuera, 2.2. HokymenThi mMoryT cospasathes Ha GymakHoM HocHTENe W B NEKTPOHHOI opme ¢
COBMIONICHHEM YCTAHOBAEHHBIX npasun oopmienus nokymentos. [pu co3nanmu J0KyMEHTa Ha ABYX u Gonee cTpanmiax
BTOpYIO M MOCHEAYIOUINE CTPaHHUbI HyMepytoT. 2.3. Homepa crpanuu npocrasasiores NOCepeanHe BEpXHEro noss
JOKYMEHTa Ha paccTosHUM He MeHee 10 MM oT BCpXHEro kpas nucra. JlonyckaeTcs cosnaHue JOKYMEHTOB Ha NHUEBOH u
080poTHOI cTOpoHax JncTa. 2.4. Ilpu aBycroponnem cosganun ANOKYMEHTOB LIMPHMHA JIEBOTO MOMS HA IHIEBOI CTOpOHE
JIHCTa U NpaBoro nos Ha 0GOPOTHOH CTOPOHE THCTA AOMKHBI GbiTh paBHslI,

3. PeKBU3HTBI 10KYMEHTOR

3.1. Jins pexBH3MUTOB NOKYMeHTOR, cosnaBaembiX B 06e0GpasoBaTenbHOl opraHm3amin YCTaHABIIMBAIOTCS NpaBuia u
TpeboBanua B cooteercTun ¢ TOCT P 7.0.97-2016. 3.2. Cocras peksuzuToB KOHKPETHOro IOKYMEHTA OTNpEaeseTcs ero
BHIOM 1 HasHadennem. 3.3. Tpu noaroToske u oopmaenun noxymentos 8 MEOY COLL Ne23 ucrnonesyores crenytotue
PEKBHIUTLI

Kox jopMel fokyMeHTa;
HaHMEHOBaHHe LUKOQJIBI,
CNpaBoyHbIe nanHbie 0 MBOY COLL Ne23;



HaMMEHOBaHHE BHIA JOKYMEHTA;
llata 1oKyMeHTa;

PETHCTPALIHOHHBIH HOMEDP JOKYMEHTa;

CChLIKA HA PETMCTPALIMOHHBIA HOMED U 1aTy NOKYMEHTa:

MECTO COCTaBNeHUA (M31aHHA) JOKYMEHTA;

ajpecar;

rpud YyTBEPHKICHUA TOKYMEHTA:

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKA O MPHIIOKEHHN;

rpud) cornacoBanua N10KyMeHTa;

BM3a;

NOAMHCE;

OTMETKa 00 3JIeKTPOHHO# NOAMHCH:

rneuarsb;

OTMeTKa 06 MCHoNHKUTERe;

OTMETKA O 3aBEPEHHH KOMUH;

OTMETKA O MOCTYMIEHHH JOKYMEHTA;

pesoouus.

4. bnaHku 1oKymeHTOBR

4.1. IlokymeHTsl, co3aapaembie B obuleobpasoBarensHOIl opraHu3aimm, 0hopMARIOTCA HA GraHKaX, M3rOTOBACHHLIX Ha
CTaHAapTHBIX IHCTax Oymaru opmaroB A4 (210x297 mm) u AS (148x210 mm). OtaensHbie BHabI NOKYMEHTOR (TabiuLibl,
CXEMBI, CMETBI) Jonyckaercs ohOpMIATE ¢ HCMONBI0BAHUEM bopmara A3 (420x297mm). HokymeHTbl, coctaBngiowme
BHYTPEHHIOO Nepenucky, 0popMIIAIOTCA HA CTAHAAPTHBIX JIMCTAX Oymary dopmara A4 (210x297 MM) Be3 ucronb308aHNs
Onankos. 4.2. Kamasiii nucr okymeHTa, ohopmiieHHslii Ha Gnanke uiu Ge3 HET0, JIO/IKEH UMETH MOJIA HE MeHee:

20 MM - fieBoe;

10 mm - npagoe;

20 mm - BepxHee;

20 MM - HuKHee,

4.3. JlokyMenThl anuTenbHbIX (cBbie 10 JIET) CPOKOB XPAaHEHHs JODKHbI MMETh JIEBOE Nose He Mekee 30 mm. 4.4, Buap
GaHKkoB 10KyMeHTOB npumensemsix 8 MBOY COLLI No23:

o6t Gnauk;

6naHk nucema;

OJ1aHK KOHKPETHOTO BHIa 1OKYMeHTa (Onank npukasa, Gnank pacnopsskenus, Giank NpoToKO/a u ap.)

4.5. O6pasuer paspaboTaHHbIX i npuMensiemMbix 8 MEOY COLLI No23 G1aHKoB NOANENKAT BKIIOYEHHIO B HHCTPYKLHIO M0
AENONPOU3BOACTBY 06LIE00pa30BATENbHOI OPraHH3aLNK B KaYecTRe MPUIOKEHHIT (MpUiokeHye 3 Ha 3 nucTax).

5. Mpukaser

5.1. Ilpukasamu obopmasiiores peruennus no ONEPATHUBHLIM, OPraHH3aLMOHHBIM, Y4eOHBIM, KAIPOBBIM (MPUIOKeHHe 2 Ha O
JHCTAX) 1 ApyruM Bonpocam paBoTel wkosbt, 5.2, [TpoekTs! MPHKA30B FOTOBAT OTBETCTBEHHbIE HCIIOMHUTENH HA OCHOBAHHH
TOpyUEeHHi IMpeKTOpa, ero samecrureseil. [IpoexTsi MIPHKA30B MO JIHHOMY COCTaBY OTOBHT CNIELMATHCT MO Kaapam. 5.3,
B npukazax TekcT wanaraercs oT MepBOro suua ennHerseHHoro yucia («[MMPUKA3BIBAIO»). 5.4, Teker NpHKaza MOKeT
COCTOATE W3 IBYX YacTeH: KOHCTATHpYIOLeH (npeamMbyibi) u pacrlopaaHTENbHOMN. 5.5. B koHcTaTHpyioweii yacti kpaTko
M3NAraloTCA Lenu U 3ana4H, GakTel 4 COBITHS, NOC/TYKMBILHE OCHOBAHHEM TS H3naHua npukasza. OHa MOKeT HauYMHATBCA
ciosamu "B uensx", "B coorsercrenu”, "Bo HeronHenue", u .4, Eciiu npukaz w3aeTca Ha 0CHOBAHMM pYroro 1oKymeHTa,
TO B KOHCTATHPYIOLLEH 4aCTH YKa3bIBAETCS HAHMEHOBAHHE 3TOr0 110 KYMEHTA, ero nata, Homep M 3arofiosok. [IpeamByna B
MPOEKTax mpukasos 3asepliaetca crnosom «[TPUKA3BIBAIOy. KOTOpoe mneuaraeTcs 3ariaBHbiMM  OykBamu, 5.6.
Pacriopsnautenshas wacth goskua comepikars MEPEUUCACHHE MPEANUChIBAEMbIX JCHCTBHI C yKa3aHHEM HCHOTHUTENs
KQAIOTO NeHCTBHA M, NMPH HEOGXOAMMOCTH, CPOKOB MCIIOJHEHMS. Pacnopaautenshas uacts menutes ua MYHKTBI W
NOMNYHKTBL, KOTOPBIE HyMepyloTea apabekumu umdpamu. deiicTans OIHOPOIHOTO XapakTepa MOryT GbITh NepeuncieHsl B
OHOM MyHKTe. 5.7. B KayecTBe HCMONHUTENEH YKA3BIBAIOTCH 3aMECTHTEN M AWPEKTOpa, NpeacenarTent HiH pyKOBOAHTENH
pabounx rpynn (komuccuii), 5.8. Ecnu MPHKA3 U3MEHAET paHee M3/IAHHBIN TOKYMEHT (MYHKTbI NOKYMEHTA), TO OOHH W3
MYHKTOB pacropsiATebHOMH YacTH TEKCTa NOMKeH CONepIars CCBUIKY Ha H3MEHAEMBIH JIOKYMEHT (MyHKThI 10KyMEHTa) ¢
YKazaHHCM €ro aatel, HoMepa M 3aronoeka. 5.9. Eciu MpHKa3 OTMCHACT AeHCTBHE paHee W3JaHHOrO JNOKYMEHTa (NMYyHKTOB
NOKYMEHTA) C OMNpesaeneHHol 1aThl, TO OAUH 3 MYHKTOB pacropsauTe/IbHOH 4acTH TEKCTA JOJKEH HAYMHATHCA CIOBAMM
"lpusHats yTpatiBiHM cumy...", nanee ykasblBaThcs nara. HOMEp H 3aroJIOBOK paHee M3JaHHOTO JOKYMEHTA (nyHkra
AOKYMEHTa), a TaK)Ke AaTa, ¢ KOTOPOH OTMEHSIETCS ero neficTeue. Ecnu nara we ykasaua, To neficteue paHee W3aHHOrO
AOKYMEHTa (MYHKTBI JOKYMEHTa) OTMEHSAETCS C AaThi W3aHus HOBOrO mphkasa. 5.10. Ecnu npukas ormenser panee
M3[aHHbIH DOKYMEHT C MOMEHTa M3JaHHA, TO OJMH U3 MYHKTOB pacrnopaauTe/NbHOH 4acTH TekeTa J0/MkeH HAYHHATLES
ciosamu "OTMEHHTS..." M ykasbiBaTbes Aara, HOMEp W 3arojloBOK paHee W3AaHHOro AokymenTa. 5.11. Ecan npukaz
MPEANONaraeTcst BBECTH B ACHCTBHE HE C MOMEHTA €ro M3maHus, HeoOXOAMMO yKa3aTh CPOK BBEJEHHS ero B neHcTBHE,



Tocnennuii nywkr pacnopsnurensroii yacti Moxer COMCP:KaTL CBEACHHS O NOJIKHOCTHOM JIHLE, Ha KOTOPOE BO3NAraeTcs
KOHTPOIb 33 HMCMoNHeHHeM npukasa. 5.13. Tlpukassl MOAMHCHIBAIOTCS TOMBKO AaupexTopom obuieobpasosarenbHOi
OpraHu3aliK UM PabOTHUKOM, HCTIONHSIOUIMM €ro 06s3aHHOCTH. 5. 14, OrtsercTBenHoCTs 32 0Becneuenue CBOEBPEMEHHOH
W KQueCTBEHHOH NOATOTOBKH MPOEKTOB MPHKA30B M HX COMMACOBAHME ¢ 3QHHTEPECOBAHHBIMM  PAbOTHHKAMH K
OPTaHH3aLMAMH HECYT aBTOPhI NpoeKTa nphKasa. 5.15. Perncrpaunonnsie HOMeEpa NpHCBaHBAOTCs NPHKA3AM M0 NOPAIKY
HOMEPOB B Mpejienax kaneHaapHoro roaa. 5.16. [lara perncrpaumnu MpHKa3a ABjSETCA NATOH ero noanucaHus,

6. I1pasuna, nonoxenus, HHCTpyKuUMH

6.1. TlpaBnna — HopMaTHBHLIH akT, OMNpenensiouii MopsaoK Kakoro-imnéo suaa AEATENLHOCTH, YCTaHABIMBAIOILMH WK
3anperlatoLnit onpeneneHHoe nopeaeHue. 6.2, MonokeHue — HOPMaTHBHBIH aKT, JETANLHO PErNaMeHTHPYIOLIHI IPaBoBOI
CTaTyc, NopANOK opraHu3allii U MPOLENYPY KAKOTo-1MGO BHIA NEATENbHOCTH. 6.3, WHeTpykumus — HopmaTHBHBIH akT,
H31aBaEMBbIH B LIEIIX PAa3bACHEHHUS H ONpeeseHus NopAaKa NPUMEHEHHS COOTBETCTBYIOLLETO HOPMATHEHOTO aKTa IHGO ¢
UENBI0 YKA3aHUS HOPM O CrnocoBax BhIMONHEHHS OMPEACNCHHbIX Onepaunii (aedcTeuit). 6.4, Ipasunaa, nonoxeHus.
MHCTPYKLHH MPHHUMAIOTCA (B 3aBUCHMOCTH OT BH/A NOKYMEHTA) Ha Ynpapnsiioliem copere, 3acenanusx Tpodicotozroro
KOMHTETA UIKONBI U YTBEPHKAAIOTCH AMPEKTOPOM. 6.5. TTOpsIoK MOAroTOBKK MPOEKTOB NPABHIL, MONOKEHHS, HHCTPYKLIHH
COOTBETCTBYET OGLIEMY NOPSAKY NOArOTOBKH NPOEKTOB NpHKa3oB 00LweoOpaszoBaTensHoOl opranusaumu. 6,6, Teker npoekra
MOJIOKEHHSA, MPaBW/l, MHCTPYKUWM TMEYATAETCS HAa YHCTOM JIHCTe Oymarn dopmara A4. 6.7. OTAHYHTEIBHBIMH
XapaKTepHCTHKAMM TEKCTOB NPABMJI, MOJIOKEHHUS, HHCTPYKLIMU ABATIOTCA:

TOHHOCTEL NpUMeHseMbIX GOpMYIHPOBOK 6e3 HCNOMbI0BAHNS CIOB 1 MOHATHH, UMEIOLLHX MHOKECTBEHHbI i CMBICT;
HCIONB30BAHHE KOPOTKUX MpPeLIoKeHu i, OOLUENPUHATEIX BbIPAMKCHUH M CBA3OK, NMPH HEOOXOIHMOCTH - NpeABapUTENLHOE
ONpeae/icHHe HCNOMb3YEMBIX MOHATHIL, COKpAILEHHi], abbpeenaryp:

OMHCAHHE BCEX BO3MOMKHBIX BAPHAHTOB COOBITHII W COOTBETCTBYIOLUMX MM BapHaHTOB [eicTBMi, T.e. nofaHOTa
NpeACTaBIeHUs HH(OPMALIHH;

CTPYKTYPHPOBAHHOCTE TEKCTA € LENLIO JOCTHIKEHHS Haujyullel noc/ie 10BaTe/IbHOCTH H3I0KEHHs maTepuana;
MHHHMH3AIMA TEKCTd C MOMOLUBI) TMPUMEHeHHs 0606IIeHHMil (o6G30poe npeanonaraembix AeHCTBUI) U npUMeHeHue
NEpPEYHCeHHiT (3a1a4, 3Tanoe, yCnoBuii 1 T.A.).

6.8. B 3aBUCMMOCTH OT CJOKHOCTH M o0bema paszpabaTbiBaeMbix MpaBu/l, MOAOKEHUA, MHCTPYKLUHH - TEKCT NOKYMEHTa
ACIHTCH HA INABBl, MYHKThI M MOAMYHKTHL [NIABBI JOMKHBI HMETH HaspaHud. Hymepauus npoussomurcs apabckumu

uuppamu.

7. Ilpotokon 3acenanus (cosemmanus)

7.1. TpoTokon — n0KyMeHT, B KOTOpOM ukcupyetes xon obeykaeHms BOTIPOCOB H NPUHATHA PeLIEHNH Ha cOGpaHuax,
COBEUIAHUAX, KOH(EPEeHLMSIX H 3aCeNaHUIX KONMErHATbHBIX opraHos. 7.2. [potokon 3acenanus (coseianus) - (nanee -
MPOTOKON) 0OPMIAETCS HA YHCTOM JIHCTE Oymaru opmara Ad. 7.3, PekBuzut - "reker dokymenTa", PeKBU3MT cOCTONT 13
ABYX uacTeH: BBONHOW W oOcHoBHOH. 7.4. Bo BBogHOH wacTu YKazplBarOTCH HHHMUMWANbL, (aMHIMH W J0KHOCTH
MPEACENATENLCTBYIOLUErO, CEKPeTaps, MPUCYTCTBOBABIUMX HA 3ACEAaHMH M, NP1 HEOOXOAUMOCTH, UL, NPUIIALICHHBIX HA
3acenadne (cosewlaHue). 7.5. BBoaHas yacTe npoTOKoOna 3aKaHuMBAeTCH NEPEYHEM  PACCMATPUBAEMbBIX BOMPOCOB,
MEPEUHCICHHBIX B NOPAIKE UX 3HAYMMOCTH C YKa3aHWeM NOKAANYHKA [0 KaXKIOMY paccmaTpiBaeMomMy Bonpocy. Bonpocki
opmynupyrores ¢ npeanorom "O" ("O6"), neyataiores ot IPaHHLbI ICBOTO NOJIA U HYMEpYIOTCs apabekumu uudpamu. 7.6.
OcHoBHas 4acTh MPOTOKOMIA COCTONT H3 Pa3fieNos, COOTBETCTBYIOLINX paccCMaTPHBAEMbIM BOTIPOCAM M MX Hymepauuu. 7.7.
Texer nporokona wsnaraercs ot TPETLEro NHLUA MHOMeCTBEHHOro 4ucna ("caywann", "BblcTynuaK", "nocraHosunn",
"pewrnnn"). 7.8. IpoTokon noanucsipaeTcs JTHLIOM, [PeCeNaTe/IbCTBOBABLINM HA 3aCeflaHui (COBELIAHUH), U cekpetapém
3acenanus (cosewanus). 7.9. Ilpu otcyTcTBMM CEKpETaps 3acelanns, B TOM 4YMCIE MPH NPOBENEHMM ONEPATHBHBIX
COBELUAHUH, NOMyCKAeTCA MOAMMCAHKE MPOTOKOA TOJIbKO npeacenatrenscTpyownm. 7.10. TekeT npoTokona goxeH ObiTs
MOATOTOBNCH He Mo3aHee TpeX AHeli co fHA 3acesanms. [TpoexTsl COOTBETCTBYIOLUHX MYHKTOB MPOTOKONA BH3HPYIOTCS
AOKHOCTHBIM JIHLIOM OTBETCTBEHHBIM 33 MOAroToBKY. 7.11. Jlata MPOTOKO/A AOMKHA COOTBETCTBOBATE [HIO MPOBEACHHA
coBellanns (3acenanus). 7.12. Konuu nporokonos PACCBLIANOTCA 3aMHTEPECOBAHHLIM OPraHU3aUMIM MW A0BKHOCTHBIM
/lHL@aM B COOTBETCTBHHM C yKasaTenleM PacChUIKH, KOTOPBIH COCTABASET CeKpeTape 3acenaHus (CoBelanus),

8. [1nan
8.1. Tlman — nokyment, YCTAHAB/MBAIOLINA  MEPEYeHb HAMEUEHHBIX K  BbIMOJHEHHIO MEpOMNpUATHH, uX

MOCACN0BATENILHOCT, 00BEM, CPOKH, OTBETCTBEHHBIX HCMONHUTeNeH. 8.2, [Lnan odopmasercs Ha mucte Gymaru opmata
A4 ¢ HCTIONB30BAHKEM CIIEAYIOHX PEKBHIHTOB:

HaHMEHOBAHHE LLIKOJIBI;
rpud yTBepKASHUS TOKYMEHTA:

[ara 10KyMeHTa,

PErHCTPALHOHHBIA HOMED JIOKYMEHTA;
HaUMEHOBaHHE BHIA TOKYMEHTA;
3aro0BOK K TEKCTY:

TEKCT JOKYMEHT;

HAaUMEHOBaHME JOJIKHOCTH,



MOJIITHCh.
8.3. PexBu3nT — "rekcr AoKymeHTa" oopmasieTes B Buae TabiMLpI o rpatamu;

HOMEp MyHKTa naxa;
HaHMEeHOBaHHE MEPONPUATHS;

CPOK HCHOMHEHHUS;

HCTIOTHHTE N,

NnpUMeyaHue,

9. Oruer

9.1. Oryer — JOKYMEHT, comepskallliii CBeIeHHs o PE3YIbTATAX JEATENLHOCTH 3a OMpedefeHHbii MEepHOa BpemeHH,
BEIMONTHEHHHM MepONPUSTHI, NopyYeHHii, 3ananmii, niatos. 9.2. Ot4ersl, npeocrasngempre B OpraHbl rocynapcTBeHHol
BJIACTH (B TOM 4Mclie B oprambi FOCYNAPCTBEHHON CTATHCTHKH) W HMMeloLIHe YCTAHOBNEHHYIO [MPABOBBIMH aKkTamu
TOCYNapeTBEHHBIX OpraHoe Gopmy, co3aaloTes no YCTAHOBIICHHOM rOCY 1apCTBEHHBIMK OpraHamu thopme u B onpenenénnom
HMU nopssike. 9.3, OTuéTel, npegoctapisemple COTPYAHHKAMH LIKOJIbI B XOJI€ BHYTPEHHErO B3aHMOJEHCTBHA, CO3aat0TCA M0
MpaBHIlaM, YCTAHOBICHHBIM JUTS CO3AHMS cayxkebHbIX 3anucok. 9.4. Oryery o(opmasroTes Ha nucTe Bymaru (opmara Ad
C HCTONb30BAHHEM CIEAYIOLLNX PEKBHIHTOR:

HAMMEHOBAHHE LIKObI:
nara NOKyMeHTa:

PErHCTPaLHOHHBII HOMED A0KYMeHTa:

HaHMEHOBAaHHE BHA IOKYMEHTA;

3arofloBOK K TeKCTy;

TEKCT JIOKYMEHTa:

OTMETKA O NPUNOKEHUH (TIpH HalM4KH);

HaHMEHOBaHHE JOMIKHOCTH:

MOAMUCE,

9.5. B Tekcre oTuéTa B 0bs3aTenbHOM MOpAAKEe NOKHO comepikarses ykas na ACATENBHOCTb, MEPONPHUATHE, BhlOaHHOE
NOPYYCHHE, 3a1aHne, NYHKT naaua, NOANEKALNHA BBIMONHEHUIO, H PE3YJILTAT O BBINOJAHEHHH, B TOM YHCTe ¢ YKa3zaHuem Ha
cobmonenue uam HapyLIEHHE HCMONMHUTENLCKOIT AUCUMTIIHHBL, YCTAHOBNEHHBIX CPOKOB MCTIONTHEHUSI M Hajslexkaliee
NpEnocTaBaeHue MHDOPMALMH, HEOBXONUMbIX MaTepuanos (MpoekTos NOKYMEHTOB) COMCMOMHUTENAMM (npu yuactum
HECKOJILKHX HCTONHUTENEH ),

10. Iucemo
10.1. Mucema rotosstes Kak:

OTBETBI O BHITIONHEHHH NOPYYEHUH BBILIECTOALLNX OPraHoB HCTIOMHUTELHO BAACTH:
OTBETEI HA 3aMPOCHI OPraHU3aLii, OPEANPUATHIT U YACTHBIX THLL:

MHHLMATHBHBIE NUChMA.

10.2. Cpoku noarotosku OTBETHBIX MTHCEM:

C KOHKPETHO#H 1aToii uenonuenus, YKa3saHHOH B NOKyMeHTe, - B YKa3aHHbIH cpok;

B COOTBETCTBHH C pe3onioluHeii AMPEKTOpa U ero 3amectuTeneii Ha OCHOBAHHM YCTAHOBNEHHBIX CPOKOB MCMOJIHEHMS
MOPYEHHH, 3aNPOCOB HITH N0 pelleHmo aBTOpa pe3o/iolun,

10.3. TekcTbl oTBeTHBIX micem AOJIKHBI TOYHO COOTBETCTBOBATHL 3aAAHMSM, 3aHKCHPOBAHHBLIM B pezomounn. Cpokn
MOATOTOBKH HHHLIHATHBHBIX MHCEM ONpeaensoTes CaMOCTOATENTEHO ABTOPOM MPOEKTA MHCLMA C YHETOM HeoOXoaMMocTH
PCLUCHUA  KOHKDETHBIX 3ama4 W (mau) B COOTBETCTBHM ¢  TpeGoBaHHAMY 3AKOHOAATENLCTBA,  MOPYYEHHSMH
HENocpencTeenHoro pykoroautens. 10.4. MMucsma neuararores Ha OGnaHke nucema obieotpaszosarensHoii OpraHu3aumm ¢
YIJIOBBIM PACIONOKEHHEM pekBH3INTOB, |0.5. HononuurensHo k pexBusutam Granxa MUCbMa NpH ohopMiIeHHH NHceM B
MBOY COLIl Ne23 HCTIONB3YIOTCH CIENYIOUINE PEKBHIHTHI:

ajlpecar;
3aro/I0BOK K TEKCTY:

TEKCT JOKYMEHTa,

OTMETKA O MPHIIOKEHHH;

BH3a:

Noanucs,

OTMeTKa 06 ucnoaxuTeNe,

10.6. Ipu opopmaennu nucema Ha ABYX M Bojiee cTpaHuLax BTopas H TMOCENYIOWHE CTPAHULBI HYMEpPYIOTCH nocepeauHe
BEpXHEro nosis nucra apaGekumu undpamu. 10.7, IMucema MOLMHCHIBACT IUPEKTOP MM paGOTHHKY, yNOTHOMOYCHHbIE
Niphkasom. 10.8. Cnysxebhbie 2anuckn 10.9. B UETAX OCYLIECTBACHUSA B3aHMOAEIHCTRHS MEKIY COTPYAHMKAMH B pamikax
BHYTpEHHEro nokymentoobopora 8 MBOY COIII No23 npumensirores cayxebHble 3anucku. CiiykeGHpie 3aMHUCKH ABIAOTCH
CNPaBOYHO-MH(BOPMALHOHHEIMH AOKyMEHTaMH,  ABTOpamu CIyKeOHBIX  3anUCOK  sBnsioTCH COTPYAHUKH
obuieobpasosatensHoi Opranusauuu. 10.10. Ciyxke6Has 3anucka mosker COCTABNIATBLCS 10 yKA3aHHIO PYKOBOACTBA MM 110



MHHLHATHBE KOHKpETHOTO coTtpyanuka. 10.11. ITpn odopmnennn cnysweGroii 3anucknu OPOPMIAIOTCH  CRENyOLHe
PEKBUIMTLI:

ajipecar;
Jara JIOKyMeHTa;

HAaNMEHOBAHHE BH/IA 10KYMEHTA;

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTa;

OTMETKA O NMPHJIOKEHHH (Mpu HanWymum);

HaHMEHOBaHHE JJOJKHOCTH,

MOANHUCS.

10.12. CnyskeGHble 3anucku MOTYT CO3/1aBaThCs Ha OYyMaHOM HOCHTENE W (1K) B 3NEKTPOHHON opme.

11, lorepennocts

I1.1. Jloepennocts Bhinagres COTPYAHHKAM LWIKOMLI W OQOpMASeTcsl Mo npaBuiam, YCTaHOBNEHHBIM HACTOALIES
Wnetpykumeit 115 nucem, ¢ yustom TpeGoBaHHH MPaKIaHCKOrO 3aKOHONATE IBCTRA Poceuiickoii ®enepaunu u nactoswero
pasnena. 11.2. IlpoekT n0BepeHHOCTH MOArOTABIHBAETCS H BH3HPYETCA COTPYAHHMKOM, KOTOPOMY [0BEPEHHOCTS Oyner
BBI/IaHa, Nocne Yero nepenalrtes B KaHUENAPHIO /Lis Hanpas/ienus Ha noamucanue. 11.3. JlorepeHHoeTs noanucsisaeTes
AMPEKTOPOM WJTH JHLOM, OCYLIECTBIASIOIMM €r0 MOAHOMOUMS (MCMIOMHSIOWHM 00A3aHHOCTH), U CKPENISeTcs MeyaThio

00ueobpasoBarebHOIi OpraHuzaLmy.

12. lorosopel, CornamleHms, KOHTPaKTbl

12.1. Mororopsl, cornamenus, KOHTPaKTh! (maiee - 10rOBOPbI) MOAFOTABIMBAIOTCA B COOTBETCTBMM ¢ tpeboBaHHAMH
IPAKIAHCKOrO, TPYAOBOTO, OHOMKETHOrO W MHOTO 3aKOHONATENbCTBA Poccuiickoit Menepaumu, B 3aBHcumocTH or
PEryJIMpYEMbIX 1I0rOBOPOM MPaBOOTHOLIEHHH H 06S3aTenbers cropoH. 12.2. Tlpoexr AOTOBOPA MOAroTaBIMBAaETCH
OTBETCTBEHHBIM  COTPYAHHUKOM  (KOHTPAKTHbIM YNpaBaswimM) ¢ y48TOM  HeoBXOAHMOCTH CBOEBPEMEHHOTO M
KaqecTBEHHOTO 0OECNEeHHs HCTIONHEHHS CBOMX NOMHOMOUNI (obs3aHHOCTeN, dyHKUMIT), TONHOMOYMI IKOL! B hesiom.
12.3. Tlpoext norosopa noarotasnueaercs OTBETCTBEHHbIM COTPYAHHKOM (KOHTPAKTHBIM YHpPaBASIOUWNM) COBMECTHO CO
CHeLHANUCTOM, K BYHKUUAM (MOTHOMOYHaAM ) KOTOPOro OTHOCHTCS PELLIEHHE BOTIPOCOB, ABIAIOLIMXCA NpeaMeTOM JI0roBopa,
WK HHBIM COTPYIHHKOM MO NPAMOMY YKA3aHHIO AupexTtopa o6uieobpaszoparenbHO# opranuzaunu. 12.4. Heobxoanmas ang
MOArOTOBKH NMPOEKTa NIOroBopa HHOPMALHA COGHPAETCS OTBETCTBEHHbIM JMLOM (KOHTPAKTHLIM YNPABSIOLINM ) B OPsAKe
pabouero B3aumoeiicTBus ¢ Y4ETOM NpaBMII, YCTAHOBNCHHBIX HACTOALLEH Huetpykuuei,

13. Mpuxumne: opranusaumuu AOKyMeHTo00OpoTA

13.1. B mokymeHTOOGOpOTE BBIZEASIOTCS CICAYIOWHE IOKYMEHTONOTOKK: MOCTYNAIAs JOKYMEHTaLHS (BXOasasn),
OTNpasisemMas NOKYMEHTaLMA (MCXOAALAs), BHYTPEHHSS Aokymentauma. 13.1. B cocraBe Bxonswedl u wmexomsueii
AOKYMEHTALIMN MOTYT BBIIGMATBCA JOKYMEHTbI, MOCTYMHBUINE 3 BBILICCTOALUHX, MOAPAAHBIX, MEAMUMHCKUX M APYrHX
OpraHu3aLMii, OPraHoB MECTHOTO camMOyIIpaBieHus, obpaluenns rpaskaan. 13.3. Ob6pawuenns rpaxaan PErHCTPUPYIOTCH M
dopmupytotes B 1ena otaensHo or ApYrHX foKymMeHTOB 00weobpasoBarenbHoii opranusaumnu. 13.4. B MBOY COIll Ne23
AOCTaBKa U OTINPaBKA I0KYMEHTOB OCYUIECTBASETCA CPEACTBAMM OYTOBOI CBA3H, S/IEKTPOHHOMN CBA3H, 4 TAKKE MO CHCTEMe
JJIEKTPOHHOrO 1oKkymMeHTo060poTa (aanee - CI/1). C noMowbio NOYTOBOI CBSI3H B o01eobpazoBaTenbHy 0 OpraHu3aLHio
AOCTAB/IACTCA THChMEHHAA KOPPECNIOHACHIUA B BUIE NPOCTHIX MHCEM, 3aKa3HbIX MTHCEM, NIOYTOBLIX KapTouek, GaHaeponeii
M MEJTKHX NAKEeTOB, 4 TAKIKE MEYaTHbIE U3NaHHS,

14. lMepenunan o6padoTka MOCTYNMAKLIHX IOKYMEHTOB

14.1. lokymeHTsl, noctynatoime 8 LUKOIy, MEPENarOTCA HA PErHCTPALIMIO CEKpPeTapio 061ueo0pasoBaTensHOI Opranu3aLum
¥ NPOXOIAT NepBHYHY10 00paboTKy B ieHs NOCTYMIEHNUS, MK MOCTYnNeHUN B Hepabouee Bpems - Ha cieayiommii paboyuii
AeHb. Ilpu nepeuuHoii o6paGoTke AOKYMEHTOB MpPOBEPACTCH NPABHILHOCTH ampecoBanus. Oumbouno NOCTYNHBLIHE
AOKYMEHTBI MEPECHUIATCA M0 NPUHALICKHOCTH WIH BO3BpalllaloTes OTnpasuTe 0. 14.2. [lokyMeHTbI, MOCTYNHBIIHE ¢
ot™eTkamMu "Cpouno", "Bpyunth HememnenHo", "OnepaTtnsHo", He3aMeanHTEIBHO MpOXOAAT nepBHYHY0 0OpaboTky u
AOKNAALIBAIOTCA NHPEKTOPY WM B CIIy4ae €ro OTCYTCTBUA — 3aMECTHTENHO AUPEKTOPA M0 HaNpPABIEHUIO NeATENbHOCTH.
14.3. Tloctynusuime Tenerpammbl npuHIMaloTes MON NOANMCE C MPOCTABIEHHEM JATHI H BPEMEHH NpHema, PerucTpupyroTCH

DneKTpoHHbIE coobleHus, 3aBEPEHHBIC NEKTPOHHOH NOANMKCHIO, NOANeKAT o6paboTke no npaeuaam, NpenycMoTpeHHbIM
A nocTynarowlei (Bxoasiueit) sokymeHtauuu, 14.6. Moctynueias (Bxonsuas) NOKYMEHTaUHs pacnpeaensercs Ha
PETUCTPHPYEMBIE H HE MOANEKALIHE PEruCTpaLHm nokymeHTsl. 14.7. He noanesxkar perucTpaumm:

MPUTNACHTENBHbIE, NO3IPABHTENLHBIE MUCLMA | TenerpaMmai;
Ounerer;

fl1aHbl U MPOTPaMMbl CeMHHAPOB, KOHdEpPeHLHii 1 APYTHX MOAOOHBIX MEPONPHATHIA;

AOKYMEHTEI 110 OyXranTepckomy yuery, MAaTEPHATLHO-TEXHHUECKOMY 00eCNeYeHHIO, MIAHOBLIE H (uHancoBble nokymeHTbI,
nocrynatouue 6e3 conpoBoaHTeNLHOrO MHUChMa;



PEKIAMHBIE, KOMMEPUECKHE MPEANOKEHHS, B T 1, MOCTYNUBLUKE 110 31eKTPOHHOHN MoyTe:

MeYaTHble H3AAHHS:

MHCbMa € MOMETKOH «J1HUHOY.

15. Perucrpaums, yuer u PAacCMOTpeHHe pykoBOAMTENEM MOCTY ALY (BXOOAUINX) TOKYMEHTOR

15.1. Moctynusme (BXOasUINE) NOKYMEHTRI PErHCTPUPYIOTCA TONLKO focse M NEPBUYHOI 00paboTku U HezaBucHMO OT

MOCTYMAOLLETO (BXOAALIEr0) NOKYMEHTa COCTOHT M3 ero MOpsAKOBOro HOMepa W MHAEKCA aefa o HOMEHKnarype nen
obiweobpazosarensHoii opranusauuu. 15.3. Perucrpanus scex MOCTYMUBIUKX (BXOAAUIMX) NOKYMEHTOB NMPOM3BOANTCH B
npenenax obuero [QOKYMEHTOMOTOKA, HokyMenTbl, noctynueumme B KOy M0 KaHanam dakcuMuibHON cea3m,
obpabarsisatotes u PErucTpupyloTes B obwem nopaake. Teker nocTynuBLIel TenedoHOrpaMMbl 3anuchiBacTes B KYpHane
PErMCTpaunu Tene(poHOrpaMM M neuataeTcs Ha nucre Oymaru ans nmepenaum wa pacemotpenue. 15.4. Tlocrynaouwme
(BXoasiIHe) nOKyMeHTHI NEepEearTes Ha pacCMOTpeHHe PYKOBOACTBY TOJIbKO MOC/IE HX PErUCTPALMH H NpenBapuTebHOro
pacemoTpenus. 15.5. JlokymenTe, NOCTYTNHBIIHE B oﬁmeoﬁpamsa're.nbﬂyro OpraHu3aLui, Mo Bonpocam, He Tpebyrouwmm
PacCMOTPEHHS IMPEKTOpa, HAMPARIAIOTCS pabOTHHKOM OTBETCTBEHHBLIM 3a ACTONPOH3BOICTBO LWIKO/IBI HEMOCPECTBEHHO
HCNOMHKTENO 3anpoca. 15.6. lupextop B PE30IOLMH ONpeenseT UL, OTBETCTREHHbIX 3a HCTIONTHEHHE IOKYMEHTA, W naer
UM nopyuenue. PaGoTHuk oTeeTcTBEeHHbBIN 3a ACJIONPOH3BO/ICTBO IKOMBI Nepenaer AOKYMEHT Ha HcnosiHeHue, 15.7.

Aokymenta. 15.9. Tommmuunk nokymenTa, KOTOPbIH HCMOJIHAETCA HeCKOIbKHMH AOC/UKHOCTHBIMH  THLAMM, MOJNyyaeT
OTBETCTBEHHBIA HCNOMHKTENE, OCTaNbHBIM HEMONHUTENAM nepenatoTes konuu. 15.10. Usrotosnenue KOMHil 10KyMeHTa /118
Nepenaiu COMCNONHUTENAM OCYINECTRANCTCS cekperapem  obweobpasoratenbHoii oprauusaumn. 15.11. Pesomouus
CONEPHKHUT:

YKa3aHHe 110 HCTIONHEHHIO, ColepIkaLlee KPaTKoe OMUCaH e HEODXOMMMOro 71 MenonHeHus aeficTaus:
YKa3aHue Ha CpoK, B TEYEHHE KOTOPOTo uB0 10 HeTeueHms KOTOPOro HEOOXOIMMO HCMONHUTE MPeanHcaHHoe NeficTRHe:
JHYHYIO MOAMHCh ABTOPA PE3OMIOLIUM;

AATY NPOCTABNEHHUS PE3OIOLHH.
15.12. Ykasauue wa cpok, B Teuenue KOTOPOro nubo 10 ucTedeHus KOTOPoro HeoGXOAMMO HCTONHUTE MpenHCaHHOe
ACHCTBHE, MOKET HE BhIpaKAThCH KOHKPETHO# 1aToli W conepkarh Beipakenus: "p YCTAHOBACHHbIH 3aKOHOM cpoK" W T.1.
15.13. Pesomouns nuwercs Ha CBOBO/IHOM OT PEKBH3UTOB MecTe fIEpBOrO THCTa JokyMenTa. 15.14. B cnyuae, korma
PE30JIIOLIMA AnPecoBaHa HECKOJILKHM COTPYAHHUKAM, TO OTBETCTBEHHBIM 33 MCMOMHEHHE JOKYMEHTa B UeloM siBasercs
COTPYIHHK, YKa3aHHBIH NEPBBIM (BepXHUM), 16O COTPYAHHMK, B OTHOLIEHHH KOTOPOrO ClenaHa nomeTka o TOM, 9TO OH
ABJIAETCS OTBETCTBEHHbIM,

16. Oprauuszaums paboTsl ¢ OTNpaBATEMbIMH (MCxoAAIHMK) HOKYMeHTAMH
16.1. Jlo npenocragnenus MpoeKTa OTNpaBIgEMOro (HexXoasawero) AOKYMEHTA Ha MOAMUCH AMPEKTOPY WM HHOMY

MPHITALILIBAET K MOArOTOBIEHHOMY MpPOCKTY BXOAAWINIT nokymeHT, 16.3. [lpoexTer oTnpasnsempix (Hexonsmmx)
AOKYMEHTOB C y4&TOM COOMIONEHNS YCTAHOBIEHHOrO B PES0OLMM CPOKA MCNONHEHHS nepenaoTes OTBETCTBEHHbIM
MCTIOMHUTENIEM B OTJEN e0NpOU3BOACTEA (kaHUenApus, cekperaps) koLl mis HanpaBieHus Ha noanucanwue. 16.4.
[Toanmcannsie ornpasnsemsie (Mexoasuwme) nokymeHThl, nepenarTcs paboTHHKY OTBETCTBEHHOMY 3a [€ONPOH3BOICTREO
LIKOJIbI, KOTOpBIH OCyLIecTRisET [POBEPKY KOMMIEKTHOCTH H COOTBETCTBHMA KOMMYecTRa IK3IEMINIAPOB OTMPABNAEMOro
(Mexonsmero) nokymenra CHHCKY PacchliKW, a TakkKe MpPaBHIIbLHOCT 0OpMaEHHS [OKYMEHTA COrmacHo HacToALLe
MHCTpyKkuMu. 16.5. B ciyyae Hapywienus KOMIUIEKTHOCTH MWIIH COOTRETCTBUS KOJIHYECTBa, a Takke NPaBHIbLHOCTH
0OPMIEHHS IOKYMEHTA COMIACcHO HACTOALUEH MHCTPYKUMM OTTIpaBiseMbic (MCXOZALIME) IOKYMEHTBI He3aMemwTHTeNbHO
BO3BpALLAIOTCA pabOTHMKAMM KaHuenspun OTBETCTBEHHOMY HCTONHUTENIO WM B Ciyyae OTCYTCTBHA OTBETCTBEHHOIO
HCMOMHUTE/IA €r0 HEeNOCPEACTBEHHOMY PYKOBOMMTEIO AMA YCTpaHeHMA HapywieHui. 16.6. JlokymeHTh nocie HX

flocne nposeneHus pabOTHHKAaMM KaHuenspum, OTBETCTBEHHBIMHU 33 NEONPOM3BOACTEO, NPOBEPKH KOMIUIEKTHOCTH M
COOTBETCTBHA KOMYECTBA SK3EMMIAPOR, a TakKe NMPaBHIBHOCTE O(GOPMIEHHS OTHPABASEMOTrO (Mexopnsuero) nokymenra.
16.8. Perncrpauus cosgapaempix AOKYMEHTOB OCYILECTBISETCS B A€Hb MO ANHCAHMS WK YTBEPHACHUS TMOO Ha CleAYIOLHii
pabounit nems. 16.9. Ceenenns o PETHCTPHPYEMBIX OTMPaBASEMBIX (HCXOASIMX) JIOKYMEHTax BHOCATCA B KypHan
PErucTpauun oTnpasisemoii (ncxonsieii) nokymenranmy, 16.10. Perucrpaumonnmiii HOMEP W naTta oTnpasnsemMoro
(Mcxonguwero) nokymenta MPOCTABAKOTCA HA NOATMHHUKE IOKYMEHTA B PEKBH3HTaX ONaHKa # Ha 3K3eMNIsPe, OCTAIOEMES
B Aesie o0ieobpasoBarenbHoil Opranusaumn. 16.11. Crpykrypa PEFMCTPALMOHHOIO HOMEPa OTHPaBIfAEMOro (Mexonsiero)
AOKYMEHTA COCTOMT M2 €ro NOpANKOBOro HOMEpa W WHOekca mena no HOMEHKNaType nen wkonel. 16,12, Otnpagka



¢nocoby oTnpasieHus (npocras, 3aKasHast, mexayHaponHas u ap.). 16.13. [Ticema. Tenerpamme, OTKPLITKH, BaHnepon u
NEYATHbIE H3aaHMS OTMPABASIOTCS NOYTOH, Dakcorpammer u TeneoHOrpaMMBbI nepenarTes no KaHaam TeieoHHOI cBa3M,
16.14. BnekTponnsie coobuienus OTNPaBAFIOTCH ¢ OPHUNATLHOIO MOUTOROrO SJIEKTPOHHOTO anpeca o6LeobpazosarenbHoil
Opraiusaimu. 16.15. TMuckma, TEIErpamMMbl, OTKPBITKH, GaHaepou, tbakcorpammsi, JEKTPOHHBIE cooblenns, e
CBA3AHHbIE ¢ paboueii meaTenbHOCTLIO, K OTnpaeke He npuHHUMaroTes. 16.16. HokymenTsl, otnpaensemuie cpeacTeaMu
NOYTOBOH CBA3M NPOXOAAT:

YNaKOBKY
4IpECOBaHKE (NPH HAMpPAB/IEHHH JOKyMeHTa Goslee yeM B 4 anpeca) — B cooTBeTCTRHY C YKa3aTe/IeM PacChblIKH, HA Kaka0M
SK3EMITAPE MUCbMA YKA3BIBAETCS TONBKO OMH ajpecar,

MPOCTABIICHHE CTOHMOCTH NOYTOBBIX YCIyT:

Nepenayy B OYTOROE OTAENECHHE CRSI3MN,

16.17. Tpu noarotoske u OTMpaBKe IMUCEM HEOGXOAMMO yUHTLIBATE MPABHAA, YCTAHOBAEHHBIE NPHKA30M Mutncreperea
CBASH M MaccoBkiX KOMMYHHKaunii P® ot 31 wions 2014 r. N 234 "O6 yreepsknenun [paBun oxazanus Yenyr nouToBoii
cBasu". 16.18. okymenTs, OTNpaBIISEMBbIC CPEACTBAMM NOYTOBOH CRA3H B OHH anpec, BKIAALIBAIOTCS B OIHH KOHBEpT.
16.19. Hexonsmue NOKYMEHTBI, [pefHa3HaueHHble s OTNPaBkH cpeacTeamu (hakcHMHIBHOG CBA3M, OTMpaBNAKOTCH
paboTHHKaMu KaHuenapun obuieobpasopatenbHoi OpraHH3aUuHy,

17. PaspaGorka u Besenme HOMEHKIATYphI nen

17.1. oxymeHTansHeiii o wikoner — COBOKYIMHOCThL NOKYMEHTOB, obpazylomuxcs s MpoLECCe ero AesTeNsHOCTH.
HokymenTanbHpiit boun wkoas cocrasasior NOKYMEHTBI, CO3JdHHbIE B obuieobpazosarensHoii OpraHM3almumu M
TONYUCHHBIE €10 B pesysibTate B3auMoneHcTeus OpraHamu rocynapcrseHHoil  Bnacrtw, OpraHaMH MecTHOro
CaMOynpaslieHHs, IOPHIHYECKHMH H (usnyeckumu nuuamu. 172, Howmenknarypa nen sensercs OCHOBO# hopmuporanus
HOKyMeHTanbHOro doHna wWKomsl u npeacraenser coboii CHCTEMaTH3HPOBAHHBII MepeyeHs 3arol0BKoR (HaumeHoBaHM{T)
AelL, 3aBonumbix B MBOY COLL Ne23, ¢ ykasanuem CPOKOB MX XpaHeHHs, i opOpMIICHHbIH B COOTBETCTBUH C NPaBOBLIMH
AKTaMH, PEKOMEHAALMAMK U METOAHYSCKHMMU YKazsaHHiaMH opraHoB Poccuiickoi Denepaunu, ynoaHoMoueHHpIx B cepe
FOCYNAPCTBEHHOTO YNpPABACHHUS apXHBHBLIM fenom, nenonpouzeoacTea M nokymenrTootopora. 17.3, Homenknarypa nen
COCTABIIACTCS HA OCHOBE U3YUEHHSA NONOKEHHI, WHCTDYKUHHA W NPaBU.I, a TaKke APyrix AOKYMEHTOB, pErlaMeHTHPYIOLLIHX
ACATENLHOCTE 061e00pa3oBaTenLHON OpraHu3aling, a Takke HOMEHKIATYp nen 3a NPEIECTBYIOLIHE FOABI M IOKYMEHTOBR,
obpasyloumuxcs B gestensHocTH obueobpasoparensHoii opranusaiun. 17.4. Homenknarypa nen HCTIONb3yeTes s
TPYNIHPOBKH MCTONHEHHBIX IOKYMEHTOB B jefia, CHCTEMATH3aUMK W yyeTa e, onpeneenus CPOKOB HX XpaHeHus u
NMOHCKAa NOKYMEHTOB, SBASAETCS OCHOBOL AT COCTaBeHUA OMHCell AN NocTOAHHOTO H BpeMmeHHoro (ceeiwe 10 mer)
XPaHEHUA, a TaKKe 1719 yueTa 1e BpeMeHHOro (10 10 ner Bkmountensho) XpaHeHHs. 17.5. HomeHknatypa nen soaures g
AecTBUe NprKazoM no MBOY COIIJ Ne23.17.6. Homerknatypa nen rorosures s Tpex 3K3eMmgpax:

AN NOMELUEHHA B HOMEHKIIATYPHOE €10 H NOCTOR HHOTO XpaHeHH;
4715 HeTofik30BaHus B paboTe oTaenoM o MpOU3BOACTBA (KaHLenspueii);

7151 XPaHEHHS B @PDXHBE LLIKOJbI.

17.7. VI3 HOMeHKNaTypbl nen 1kosst OTBETCTBEHHBIM JIHLIOM 3a BeleHHe ACNONPOU3BOACTBA OPOPMIAIOTCS BBIMUCKH /118
KaXI0ro U3 noapasaeneHuil v otaenos obueobpazosarensHoit OpraHu3atuy.

18. dopmuposanme 1en i ux TeKyulee Xpaneuue. [Noarotoeka 10kyMeHTOR 1 e k nepenaye Ha apXHBHOE XpaHeHHe
18.1. ®opmuporanue nen — PYNNHPOBKA MCMOIHEHHBIX JOKYMEHTOB B nena B COOTBETCTBHH C HOMEHKJIATYpOil men
obueobpazorarentHoii OpraHu3alud ¥ CHCTEMAaTH3aLMS AIOKYMEHTOB BHYTPH slena. 18.2. Jlena co aus mx 3aBENIEHHS 110
MEPENAth B apXUB LIKOJIBI MM HA YHHYTOKEHUE XPAHATCA Mo MecTy ux (opmupopanus. 18.3. [pukasel no ocHosHoi,
dIMHHHCTPATHBHO-X038HCTBEHHON, yuebHO-BOCTHTATE bHOMH NeATEILHOCTH WKOJIbI, Fpyn MMPYIOTCA OTAEABHO OT NPHKA3OE
M0 JTHYHOMY cOCTaBy pabOTHHKOB M MO JIHYHOMY cocTaBy odyuarommuxcs (yyawuxes/Bocnuranuukor). 18.4. Tepenucka
TPYNIHPYETCS 3a NepMON KaleHAapHOro rojpa w CHCTEMATHIMPYETCA B XPOHONOFHYECKON nocnenosatenbHocTH. 18.5.
Iposepka Hanuuns u cocrosums AOKYMEHTOB W Jlel NpoBOANTCH npw NEPEMELLEHHH Nlest, NpH BO3BpaTe e, npu
PEOPraHU3alUMK UK THKBHAALHH obueobpazopatensHoii opranuzaun. 18.6. B apxus obueobpazorarensHoii OpraHM3annm
(manee - apxue) nepenaiores nena MOCTOAHKOrO, BpeMeHHOro (cBbiwe 10 fet) CPOKOB XpaHEHHs M NO JINUHOMY cocTaBy
uepes 3 roga nocse roaa, B KOTOPOM JOKYMEHTBI ObIIN NOMEIIEHBI B 1610 Ha Xpatenue. 18.7. Tepenaua nokymentor s
4pXHB MPOM3BOIMTCH M0 YTBEPHKICHHBIM ONUCHM nen. 18.8. Moaroroska AOKYMEHTOR W 1€l K mepefaye Ha apxHBHOE
XPaHEHHE H Ha YHHYTONKEHHE npeaycMaTpuBaer:

IKCIEPTH3Y LIEHHOCTH JOKYMEHTOB;
COCTaB/ieHne onwceli len no pezyistaram IKCMEPTH3BI UX LEHHOCTH:

ofopmiienne nen;
COCTABR/IEHHE aKTOB Ha YHHHYTOMEHHE AOKYMEHTOB M e ¢ HCTEKIUHMH CpoKaMH XpaHeH#us.
18.9. Okeneprhza uennocTH JOKYMEHTOB MOCTOIHHOTO M BPEMEHHOTO XpaHeHWs ocyllecTRAseTCS €XKEroaHO JHLOM

Gonee 250 aucros (Tonumna mena npu stom cocraBnser He Gonee 4 cwm). [lpu Gombuom konuuecrse JNOKYMEHTOB
dopmupyrotes Toma (uactu) nena. Buytpn nena AIOKYMEHTbI PacronaratoTes B XpoHOA0r MYecKkom NOPAAKE B COOTBETCTBHM




¢ onuceio. B nena nomewmaores Tobko HCTIONHEHHBIE, NPABUIILHO OOPMIIEHHbIE AokyMenTel. 18.11, JokymenTsi BHYTpH
Aena pacnonararoTes ceepxy BHH3 B XPOHOJIOTHYECKO#H, BOMPOCHO-TIOrHUYeCKOi MOC/IENOBATENLHOCTH MM MX COMETAHHH.
Pacniopsaaurensusie nokymentsi TPYNNHPYIOTCS B Ie1a N0 BUAAM M XPOHOJIOTMH ¢ OTHOCALLMMHCS K HUM MPUITOKEHHAMH,
18.12. Jlnansie kaprouku paboTHuKOB QopmHpyIoTes B neno no andaeury damunii. 18.13. Odopmnenne nena
Mpenycmarpusact: OpopMIeHHE PEeKBHIHTOR OGIONKH Aena no ycraHosneHHo#H (opwme; HYMEpALIHIO JMCTOB B Jene
KapaHIalloM B BEPXHEM NPABOM YINY; COCTAB/EHHE BHYTPEHHEH OMHCH N0KYMEHTOB sena, MOAWMBKY W mepenser aena.
Jluct Gonsuioro dhopmara, noawnTeI 32 OIIMH Kpai, HyMepyeTcs Kak OaMH THCT B MpaBoM BepxHeM yriay. JIoKyMeHTEl ¢
COBCTBEHHOI HyMmepatneii AIHCTOB, B TOM YHCNEe NeyaTHbie H3naHus, HyMepyroTes B oOuwlem nopsaxe. 18.14. Jlucts nen.
COCTOALMX M3 HECKONBKMX TOMOB MM uacTeii, HYMEPYIOTCA MO KaKIOMY TOMY MM 4YacTH OTIENLHO. 18.15. ITocne
3aBCPLUEHHA HYMEPaLMH JIMCTOB COCTARIACTCS 3ABEPUTE/IbHAA  HAAMWCh, KOTOpas pacronaraercs g KOHLIE neJia.
3aBeputenbHan Haamich cocTaBnseTes B AENe Ha OTAENLHOM NMcTe-3aBepuTene aena. 18.16. B 3aBEPHTENBHON HaaMKCH
UMDPaMH U MPONHUCHLIO ykaszbipaeTes KOJIM4ECTBO JIMCTOB B JaHHOM aene. 3aBepuTenbHas HAANMCH MOANHCHIBAETCH ee
COCTABHTENEM C yKasaHWeM pacindpoBKH noanuch, AO/KHOCTH M naThl cocTaBieHus. Konwyectso nuctos s nene
MIPOCTAB/IACTCH Ha OOMOKKE 1ena B COOTBETCTBHM C HTOTOBOJ Hanmucelo. 18.17. Pexeusut "cpok XpaHeHus nena"
NEPEHOCHTCs Ha OO/MOKKY Aena u3 COOTBETCTBYIOIICH HOMEHKNATYphl 1ei nocne CBEPKH €ro CO CPOKOM XpaHeHHs,
YKa3aHHbIM B MEPEUHE THMOBBIX JOKYMEHTOR M B NEPEUHE NOKYMEHTOB, 00PA3yIOWNXCA B AeSATeIbHOCTH heaepansHoro
OpraHa, ¢ ykasaHHeM cpokoB xpaHenus. 18.18. Ha nenax MIOCTOSHHOTO XpaKeHus nuwerca: "XpaHuTh nocToAHHO", 18,19,
Ilpuem nen npouszsoaures COTPYAHHKOM, YNOJHOMOYEHHBIM Ha BENEHHe AeATeNLHOCTH dpXHBa, C MPOCTAB/ICHHEM B ABYX
SK3EMIIAPAX OMUCH 1€ OTMETOK O HANMUYMU KAkI0ro Aena (Ha KakaoM 3K3eMmispe onuck YKa3bIBAETCH KOJHMYECTBO
akTuuecku npuusTHIX nE, KaTa TpUEMa-niepeaty e, a TakKe NOANUCH apXHBHUCTA 1 COTpyaHMKA, NepenasiLero nena.

19. 3akmountensueie nonoxenus

19.1. Hacrosuuas WUnerpykuus no ACMONPOU3BOACTBY ABNAETCH NOKAILHLIM HOPMATHBHBIM akToM 06ieotpazoraTensHoii
OpraHuzauuu, npuuumaercs Ha OGiem cobpaHun paboTHHKOB W YTBEpKIaeTcs (BBOAMTCA B JeiicTBue) NPHKA30M
AupekTopa obweobpasoBarensHoit opranusanmn. 19.2. Bee usmenenms u mononwemns. BHOCHMbIE B HACTOALLYIO
Huctpykumio, odopmasiores B nuchMennoii dopme B cootBercTRUM ACHCTBYIOUINM 3aKOHOAATENbCTBOM PoCCHICKO
Denepaunu. 19.3, Wnerpykuusa no Adenonpouseoactey B MBOY COLLl Ne23 NPHHUMACTCH Ha HeONpeneneHHsIH Cpok.
Hamenenns u nononuenns k Mnctpykunn npunumarores s nopajike, npeayeMotpedom 11.19.1. wactosiueii HHetpykuunn.
19.4. Tlocne npunsTus HHcTpykumn (nnu usmenenuii u JIOMOJIHEH NI OTAENBHBIX NYHKTOR M PasnenoB) B HOBOH pegakimu
MPEAbIAYILAs penakLys aBTOMAaTHYECKH yTpaunBaer cHiTy.

IMpunoxenne Ne 1

Hpaeuna oopmnenns pexsusnror JOKYMEHTOB

L. Jlna noarorosku nokymentos MPUMEHSACTCA TEKCTOBbI pesakTop, obecneunBaroLLmii TpefoBanus rpaduueckoro
BOCMPOH3BEACHNS PEKBU3MTOB 10KYMeHTa. 2. Bumsl 1 PasMepe! ucnonbzyemeix wpngros: Times New Roman — 12, 13, 14;
Calibri 14 n NpUONHIKEHHbIE K HUM. 3. Ipu noarotoBke Tekcror B Tabnuuax, ans obecreyenus Jydwieil udTaeMocTH
AGHHBIX, IONyCKaeTCs NpHMEeHeHNe WpH(TOB Buaa Arial, pasmepos 12,13. 4. Jluanazon MCTOJIb3YEMBIX MEKIYCTPOUHbIX
HHTEPBAJIOB: OT OJIMHAPHOTO 10 NoayTopHoOro. 5. AG3auHeiii OTCTYN TEKCTa JlokyMeHTa - 1,25 cm. 6. 3aronosku pasienos u
MOAPa3Ne/os nevataoTes ¢ ab3auHbIM OTCTYNOM UK LEHTPHPYHOTCA 10 LUMPHHE TekeTa, 7, MHorocTpouHbie pekBuaNTHI
MEUATAIOTCA Yepe3 ONNH MEKCTPOUHBI MHTEPBAN, COCTABHBIE YACTH PEKBMIUTOB OTAE/AIOTCH JOTIOMHHTEbHbIM
HHTepBanom. 8. Ecam nokymenT rorosutes mns H3MaHUA C yMeHblLeHHEM MaciuTaba, TeKCT mneuaraercs uepes [ea
HuTepBana. 9. Murepsan mexny Gyksamu B criosax - 00bIyHbIi. MnTepan MEAIy cloBaMmH - 0auH npoben. 10, Teker
AOKYMCHTA BbIpaBHHBAETCH 10 WIMPHHE fHCTa (HoO PalHuUamM JIEBOro M npasoro moseit 1okymenta). 11. JHauna camoii
AMHHOH CTPOKM PeKBH3MTA NpH YI7IOBOM PACMoOOKEHHH PEKBU3NTOB He Gostee 7.5 cm. 12, Hnuna camoit nnuxHoi CTPOKH
PCKBU3HTA NMPH NPOAOALHOM PACMONOKEHHHN PEKBH3UTOB He Hosee 12 oM.

13. Kon dopmer nokymenta Kon topmel mokymenTa npocraenseres wa YHH(DHUHPOBaHHBIX (hopmax NOKYMEHTOB B
OCHOBHOM HCIIO/Ib3YEMBIX B KalpoBOM AOKyMeHTO0BOpOTe KoLl Pacronaraetcs koa thopmer B npasom BepxHem yray
pabo4ero noss A0KyMeHTa, COCTOHT H3 ClloR "®opma no" (HaumenoBaHue Knaccudukatopa) n undbpoeoro xona,

[Mpumep - ®opma no OKY I 0301001.

14. Haumenosanue ko Haumenosanue 1wkoaer nomino COOTBETCTBOBATE HAHMEHOBAHHIO HOPHAHYECKOr0 TTHLA,
3aKPeMIEHHOMY B €ro YupeauTebHbIX HoKymenTax (¥Ycrase o6iieobpazosarenbHoii opranusaunu). INoa HaumeHosannem
WIKOTbI B CKOOKAX yka3blBaeTcs coKpaleHHoe HauMeHoBaHHe oOueobpasoBareLHoOl Opranuzaumu. Han Haumenopanuem
HIKOJIBI - YKA3BIBAETCS MOJHOE HAHMEHOBAHME BBILIECTOALLEH OpraHu3aLiHu,

15. CnpaBounpie nannbie 0 MBOY COLL Ne23 Cnpasounbie mannbie o MBOY COL No23 gkrouaror g cebs: noyToskIi
anpec, nomepa renedona, akca, agpec SJIEKTPOHHO# NouThl, Ko wkonsl no OKTIO (npocraensercs no OGwepoccuiickomy
Knaccuukaropy NPEANpHATHIA W OopraHu3anmii), ocHOBHOI FOCYNApCTBEHHBIH  PErHCTPALMOHHbII Homep (OI'PH),
HIACHTHUKAUMOHHBI HOMep HANOTONaTeNbUIMKa/KOA NPUYHHBI MOCTAHOBKH Ha Hanoroseli yuer (MHH/KITIT). 16.
Haumenosaunue suna AoKkymeHTa PekBusut uenonssyerca nis YKasaHu# BUAA JOKYMEHTA H pacnoaraercs nox PEKBUIHTOM



«HaHMeHoBaHue obweoGpazoBarensHoi opranvsauni». Haumenoranue suaa JIOKYMEHTA He yKa3blBAeTCH B NMuchbMax, |7,
Hara noxymenra [atoii NOKYMEHTA ABIAETCA JaTa ero moanucaHus (MpuKas, nucemo, 3anmcka, akT u Ap.), yTBepKaeH s
(MHCTpYKUMS, NoNnoKeHNME, MpaBHIa, pErNamMeHT, NilaH, OT4eT U J1p.), coBbiTus, 3admkcHposantoro s NOKymeHTe (npotokoon),

ASHE Mecsaua, Mecs, roa, JeHs Mecaua u mecsi 0hOpMISAIOT IBYMA napamu apabekux Ludp, pazgeneHHbiMu TOYKO#H; roq -
HEThIPbMA apabekumu undpamu, Hanpumep: 01.12.2017. Bykga "r" nocie uHdp He cTaBuTCs,

MpH COBECHO-UM(POBOM cnocobe odopmuenns aaThi ACHL Mecsua ykaskiBaeTes napoii apaGekux undp, roa uerbipbma
apaGeknmu undpamu, Hanpumep: 12 nekabps 2017 r,

18. Perucrpaunonnprii HOMEp DOKyMeHTa Pernerpaunonusiii HOMEp JI0KyMEHTA NPOCTABALTCH B COOTBETCTBUM C CHCTEMOI]
perucTpaunu, npuHatoii 8 MBOY COLL Ne23, Peructpaunonnpiii HOMEp MpHCBaHBAETCA I0OKYMEHTY MOCIE ero NOAMHCaAHNS
(yreepacnenns). Cebika Ha PETHCTPAUMOHHBIH HOMEp 1 maTy nokymenTa CobLika Ha MCXOLALLMI HOMED M 1aTy NoKyMeHTa
4/lpecaHTa BKIIOYACT B cebsl perucTpaLmnoHHblii HOMEp M 1aTy J0KyMEHTa, Ha KOTOpbIi A0/keH ObITh 1an OTBeET,

19. Mecto cocraenenns (n3nanns) nokymenta Mecto COCTABACHHA HIIH M3NAHUS JOKYMEHTA - "ropon ..." - ykassigaeTcs Ha
Oiankax mpoToKoIIOB U aKToB, cocraengembix B o6ieobpazoparesHoii OpraHusatum,

20. Anpecar B peksusure "Anpecar" ucnonw3yrores O(HUHA/IbHBIE HAUMEHOBAaHMS OPraHoB rocynapcTBEHHOH
HCTOIHUTENBHON BNACTH, OPraHoB MECTHOIo CamoynpaBlieHus, opraHusaumii. Jlonyckaercs MCnotb308ats opHuHaTBHO
TPUHATBIC COKPALUEHHbIE HAHMEHOBAHMA OPraHoB FOCYNAPCTBEHHON M WCMONHHTENLHON BiacTw, OpraHoB MECTHOro
camoynpaenenns, oprauusaumit. ITpu agpecosanmnu AOKYMEHTA JOKHOCTHOMY M 4acTHOMY JIMLY MHHLMANL! CTaBATCS
nocne amMunnu.

Ipumep - Pykopoaurenio 000 «Ctpoutens» Gamuing U.0,

PekBusut “ampecat" npocrasnsercs B BEPXHEH npaeofi yacti AokymeHTa (Ha Gnamke c YILNIOBBIM  PACHONOKEHUEM
PEKBH3NTOB) WM CnpaBa MO PEKBU3NTAMH GiaHka (npn nponoaeHOM pacnonoskeHmy pekBu3NTOR Gnanka). CTpokn
pekBu3MTa "anpecar” BeIpaBHUBAIOTCA MO JICBOMY KA HJIH UEHTPYIOTCA OTHOCHTENLHO camoii ANHHHO cTpoku. [Mpu
allpecOBaHMH NOKyMeHTa 6e3 yKazaHHs 10MKHOCTHOTO LA HAHMEHOBAHHKA aIPECcaToB NUILYTCH B MMEHHTEIBHOM nagese,

Hampumep:
Opranb cTatueTikH ropoaa Mockss:

Tlpu anpecosanuu nokymenra PYKOBOIUTENIO OPraHU3aLMH HAUMEHOBAHHE O0MKHOCTH YKa3bIBAETCH B IATEILHOM Najewie.,
Hanpumep: ["enepansHomy anpextopy 000 «Mznanue» damunus .0, TMoutoswiii anpec He ykasbisaercs s NOKyMeHTax,
HallpaBIsACMBIX B BBICIUHE OPraHbl rOCYAapCTBEHHOI BIACTH, (penepanbHbie OpraHbl MCMONHUTENLHO BIACTH M HX
TEPPHTOPHATILHEIE OPraHel, OPraHbl rOCYIAPCTREHHOMN 1 MCTIOJIHHTE/ILHON BNACTH, NMOCTOS HHBIM KOPPECTIOHIEHTaM. [pwu
aIpeCOBAHNH NHCbMa B OPTaHU3aLHIO YKa3bIBAIOT ee HAHMEHOBAHHE, 3aTeM MOYTOBKI anpec, Hanpumep: locynapetsentoe
yHpexienue Beepoceuiickuii HayuHo-uece 10BaTeNbC KT MHCTUTYT I0KYMEHTOBEEHHS H apXHBHOIO Je/a [Tpodcotozuan
¥a., 1.82, Mockea, 117393

Ipu anpecoBanuu nokymenra (usnueckomy anuy ykassieaior aMHIIKIO H MHULMANB! NONYYATENS, 3aTeM TOYTORbIH azpec,
HarpHMep:

Iletposy H.IT. [Mpoussoncreenuas ¥, 1.5, kB.12, r. Mockea, 119633

Pexeusut "Anpecar" we nmomken coaepxarte Oonee weTwbipex ampecatos. Cioso "Komus" nepen eropeim, TPETBEHUM,
ICTBEPTHLIM anpecatamu He ykaspisaetcs. [Ipu uncre azpecaToB GoJiee 4-X COCTABIAETCS CIIHCOK PacChIIKM AOKYMEHTA,
Ecan nokyment ornpasnsercs B neckonnko ONHOPOIHBIX OpraHU3aulii MW B HECKOJILKO CTPYKTYPHEIX MOApasieneHuii
OpraHa HCTO/IHUTEILHOM BIACTH, TO OHM YKa3biBAIOTCS 0600wenHo. [Mpumep:

PykoBonurensm yupexaennii CIT0

YTBEPIKAAETCHA NOKHOCTHBIM THLOM ([0MKHOCTHBIMH JTHLAMA) WK PaCTIOPs AHTENbHbIM JOKYMEHTOM (rocTaHoBnEHHeM,
PELICHHEM, IPUKA30M, PACTIOPsKEHHEM ). [Tpu yreepxaennn NOKYMEHTa JOMIKHOCTHBIM JTHIIOM rpUD YTBEPHKICHHS N0MTKEH
CocToAaTE U3 cnoBa YTBEPXK/IAID (Ge3 kaBbiuek), Haumenopanus NOMKHOCTH NHLA, yTBEp/KAAKOLEro JOKYMEHT, ero
MOAMHCH, HHULIHAJIOB, (haMHIHH U ATl yrepxaeHus. [pumep:



VTBEPXKIAIO [lupexrop MBOY Lllkona Ne 1238 U.0. damunus

21. dara Ipu yreepikaenun AOKYMEHTA HECKOJIbKUMU JIOIKHOCTHBIMH THLAMH HX NOAMUCH pacroararTes Ha OHOM
ypoere. Tlpu yreepsaenuu AOKYMEHTA paclopsauTENbHBIM JOKYMEHTOM TpUG) yTBEPKIEHHS COCTOMT W3 cioB
YTBEPX/EH (YTBEPXKJIEHO, YTBEPXIEHBI, YTBEPXKJ/IEHA), cornacopanuoro C HauMEHOBAHHEM BMIa
YTBEPIKIAEMOr0 N0KYMEHTA, HAUMEHOBAHUA BHIA AOKYMEHTA B TBOPHTE/ILHOM Majieke, ero AaThl, HOMepa.

ITpumep:

YTBEPK/IEHO npukazom MBOY IlIkona Ne 1238 or 01.03.2020 Ne 57 22. 3aronosok K TEKCTY 3aro/ioBok K Tekcry -
KPaTrkoe coaepikaHHe JOKYMEHTA. 3arofloBOK k TEKCTY Npukasa (opmynupyercs ¢ npeaorom "Q" ("O6") u oTBeuaer ua
Bonpoc "o yem?"):

TpHKa3 (0 4em?) 0 co3aHHH KOMHCCHMU:

MpHKas (0 vem?) 06 yTBep:KIEHUHM WTATHOO pacnucaHus;

MUCbMO (0 4eM?) 0 npefocTaBieH UK HHopmaimu,

3aronoBok K TekcTy odopmasetes moa PeKBH3UTaMU GniaHka ClieBa, OT MPaHHLLI ICBOTO MO, Hanmenosanue (3aronosok)
J1MB0 aHHOTALMA NOKYMEHTa COCTaBIseTCS 4BTOPOM rpoeKTa JOKyMeHTa. 3aro/loBok k TEKCTY MOJKET HE COCTABIATLCA, €C/IH
00bem nokyMeHTa He npesbimaer 4-5 CTPOK,

23. TekeT nokymenTta HokymenTsl oBuieobpazosatensHoii OPraHu3alUkK COCTAaB/SIOTCA HA TOCYAAPCTBEHHOM S3bike
Pocceutickoii Menepaumnu - pycckoMm. Teker nokymenra mosker conepiath pasiensl, MOAPA3NENbl, MyHKTHI, HOMYHKTSI,
Hymepyembie apaGekumu uudpamu. B NpHKa3ax TEKCT AOKYMEHTA M3J1araloT oT NEPBOro JHUA €1MHCTBEHHOrO 4YHCa
(«npukaseiBaron) B noxymenrax KOMIErHAlbHBIX M COBELIATENIbHBIX OPraHax oT TPETLEro JIMlA eAHHCTBEHHOTO YHCIa:
(«cobpanue... pewnnon) Tekcr MPOTOKONIa M3J1IAraeTCs OT TPeThero sMua MHOKECTBEHHOrO 4Hcha («cayiuanmy,
“BBICTYMHIMY,  «TMOCTAHOBMIHY, «pelwnnn»), B COBMECTHBIX JIOKYMEHTaX TEKCT W3NaraloT oOT NepBOro  nuua
MHOMKECTBEHHOTO YHCIA: («TpHUKA3BIBAEMY, «pelman»). B aenosbix (cnyxeOHBIX) nucbMax HCTOMB3YIOTCA  (hopMbl
H3JI0KEH U

OT MEPBOTO ML MHOXKECTBEHHOIO YHCAa («MPOCHM HANpaBUTLY, NPE/ICTAB/ISEM HA PACCMOTPEHHE);

OT TPETLETO THLA €AMHCTBEHHOIO YHEIa («Anmunuctpauns OV Ilkona No 1238 ue BO3pakaerT»);

OT MEPBOro JIMLA EAMHCTBEHHOrO YMCNa («CUNTAIO HeoBX0ANMBIMY, «npeiaraio paceMoTpeThy).

Ipu ynotpe6nennn s rexcre hamMuuit THU UHHLHATL] YKasblBaloTcsA nocie haMuinu. B nenoswix (caysebHbIx) nuchMax
MOTYT HCMOJIb30BATECA: - BCTYNMTENbHOE Obpawenne: Y paskaemblii rocnoiud Meanoe! Veaiaemas rocmoxka Ierpoga!
Yeamaemsiii Huxonaii Tetpoeuu! Yeakaemas Onbra Hukonaesua! Y eakaempie rocnoga!l

B obpawenun no gomkHoetn naumenosanue ACAHOCTH MULIETCS ¢ nponucHOl Gykesl, B obpatennu no hamuanu
HHHLIHAJIBI IMUA He YKa3bIBAIOTCA. - 3aKTIOMHTENBHAS 3THKETHAS dpasa: C ysawenuenwm, ...

Crpanuusl nokymenra HYMEpYIOTCS, Ha4MHaA CO BTOPOrO 1MCTA 1OKyMeHTa apabekumu undpamu nocepenune BEpPXHETQ
nons. Texer nokymenTa oTaensietcs ot 3aronorka ABYMA WM TPEMS MEHIYCTPOUHBIMH HHTEpBATAMM MCIONB3YEMbIMH B
TeKcTe.

0opMIAETCS 01 TEKCTOM MHChMa Ha paccTostun 1,25 cm ot rpanmust eeoro nons, Eciu NPUHIOKEHHE HA3BAHO B TEKCTE
MHCbMA, B OTMETKE O NPUIIOKEHHH YKA3BIBAETCH KONHUECTBO THCTOR H KOJTHYECTBO IK3EMINAAPOR NPHUIIOKEHUS, Hanpumep:

TIpunoskenwe: va 3 . B 1 9Ka.

[pu Hanuumm Heckonpknx MPUIIOKEHNH, B OTMETKE O TMPHIOKEHHH OHM HYMEDYIOTCSH, YKa3blBAOTCH HAHMEHOBAHIS
KaKI0TO NPUIOKEHHS, KONTHYECTBO JTHCTOB M KOJIMYECTBO IK3EMMIIAPOB, HAaNpUMep:

Hpunoxenue: 1. Muau-rpaduk ... va 3 1. 5 2 3k3. 2. Cnpaska 0 noaTeepiaeHunH thaxTa oByyenns... a 1 1. B 1 3k,

Ecmu npunoxenns COPOLIOPOBAHBI, TO KOMHHECTBO JIHCTOB He yKaseiBaeTcs. Eciin npunoxkenne Hanpasasior He Bo pee
YKa3aHHBIC B IOKyMEHTE ajipeca, TO OTMETKY O ero HaTHuuH 0hOPMIAIOT cheay oM obpasom, Hanpumep:

Tpunosxenue: na 3 n. s 1 35K, TOJIBKO B MEPBLIii aapec.

Ha npunoxennsx k npasunaw, HHCTPYKLUAM, MOJIOKEHUAM, MiaHam, MpOTpamMMam, 10roBOpaM M IPYruM NOKyMeHTam
OTMETKa O MPUIIOKEHHH NMPOCTABIIAETCS Ha MEPBOM JTMCTe NPUNOKEHHS B paBoM BEPXHEM YIily.



Ecau npunoxenue ommo, owo me Hymepyercs. Ecnau npunoskenuii HECKOILKO, OHH HYMepyIoTcs (mpunomeniue 1,
MpuioxkeHne 2). B Tekcre nokymenra TMPpH NEPBOM  YIIOMHHAHHH AOKYMEHTa-NPUIOKEHHS B CKOGKaX yKasbiBaercs: .
(npunoxenne) unn ... (npunoskenne 1); nepen Homepom npunosenns AOTYCKACTCS CTABUTE 3HAK HOMEPA: ... (IPHAOKEHMe
N 2); B ormerke o MPUNOIKEHNH yKa3bIBAETCS HAMMEHOBaHHe Biga OCHOBHOTO IOKYMEHTA, €ro JaTa u HOMep, Hanpumep:

Ipunoxenue N° 2 g nprkasy MBOY Illkona Ne 1238 ot 08.06.2017 Ne 67 "

YTBEPAKIEHNA, HANpUMep:
[punoxenne YTBEPKIIEHO npukasom MBOY Llkona Ne 1238 or 08.06.201 7 Ne 67

Bun u pasmep wpndTa pekenzura "Ormera o TMIPHAOKEHHH" O/IKEH COOTBETCTROBATE BHAY W pasMepy wpHdta Tekcra
JNOKYMEHTA,

25. Tpud cornacosanus Aokymenta I'pugy cornacosanus nokymenta HCTIONL3YETCA MPH COrNacoBaHUM [OKYMeHTa ¢
OpraHamH BIACTH, OpPraHu3alMaMy Hiu AOKHOCTHLIMH ftHUaMH. OH COCTOMT W3 criora ‘COINTACOBAHO", nomkHoet

Ipumep:
«COTJIACOBAHO» Anpexrop MBOY Illkona Ne 1238 H.H. HUBanos 21.02.2023
I'puh cornacosanus B sasucumocty or BHIa NOKyMeHTa u ocobeHHoCTell ero O(OPMIEHUA MOKET IPOCTARASTLCS:

Ha MEepBOM JINCTE NOKYMEHTA (eciu AOKYMEHT UMEET THTY/ILHBIN JTHCT, - Ha THTYIIBHOM JIHCTE) B JIEBOM BepxHem YAy Ha
YPOBHe rpHa yTBepikaenns uan noa HaUMEHOBaHHEM JOKYMEHTA Gilinke Kk HHAKHEMY MO0 );

Ha NOCJIeAHeM JINCTE TOKYMEHTA nox TEKCTOM;

Ha JINCTE COrnacoBaHms, ABIMIOIEMES HEOTBEMIEMON HACTLIO JOKYMEHTA.

Bueuinee cornacoraume taike MozkeT ObITh OCyLIECTRIOHD APYTHM NOKYMEHTOM - MHCEMOM, MPOTOKOIOM, [TPHKAIOM,

Ilpumep: COIJTACOBAHO niprkasom J10rM ot 01.07.2017 No 01-01/54

BH3HDYIOIINM [IOKYMEHT, M BKIIOYaeT B cely HaHMEHOBaHHE HONMKHOCTH BU3HDYIOLUETO, €ro JMHYHYIO MOAMMCH,
paciwudpoBky noanucu (nHHUMAnLL, hamuanio) u aary. Mpumep:

3amectuTens Anpekropa M.0. damunus 03.03.2020

Honyckaetcs nonucrnoe BH3HPOBAHWE NOKYMEHTA M €ro NPHIOKeHHL. Tpy Hanuunm samevannii, aononuenuii x MpoeKTy
HDOKYMEHTa BM3a JonojHsieTcs COOTBETCTBYIOLMM ykasauneMm. [Is nokymenra, NONIMHHHK KOTOPOTO OTMPABAAOT K3
LIKOJIbI, BU3bI MPOCTAB/IAIOTC Ha IK3EMINAPAX OKYMEHTOB, MOMELLAEMbIX B 1610, Jns nokymenra, nomannamnk KOTOporo
ocraercs e MBOY COLLI No23, puzp COTITACOBAHHSA NPOCTABAAIOTCA HA 06OPOTE NoCEenHErO JIHCTA NOATMHHUKA JOKYMEHTa
WM Ha TIOCNIEIHEM JIHCTE TOKYMEHTA MO/ NOAMHCLIO.

27. MNoanucey Moanucs BIJIIOYACT: HAMMEHOBaHHE NOIKHOCTH ML, MO/MHCABLIEro OOKYMEHT, ero cobeTBeHHOpYYHY 10
Moanuce; paciudposky noanucu (MHHUManbL, hamunus): [pumep:

Hupexrop nuyuas noamuce N.0.Damunus

Ecnn nokyment odopmaen ne na Gnanke, B HauMeHOBaNME AOJIAKHOCTH BKJIIOYACTCH HAMMEHOBAHME obuieobpaszoBarens Hoii
OpraHu3auny (nofiHoe HazaHMe wikonsl). Honyckaercs g pexeuzute "lloannck nomkHOCTHOrO Jmua" ueHTpuposath
HaHMEHOBaHME NOJIKHOCTH JHLIA, M0ANKCaBLIero AOKYMEHT, OTHOCHTEILHO CaMOH AHHHOI ctpoku.  [lpu noanucanmu
AOKYMEHTA HECKONILKHMH NOMKHOCTHBIMM MTHLAMM Pa3HBIX NOJBKHOCTEH WX moanmcH pacnonaraoT oaHy non Apyroi s
MOCE10BATENEHOCTH, COOTBETCTBYIOLIEH HepapXiH 3aHMMaeMOl AomxHocTH. [pumep: Hupextop nuunas noanuce H.O0.®,
3amecturens AMpekTopa nnunas noanues M.0.M,

Ipu noanucanuu JIOKYMEHTA HECKONBLKHMH IMLAMM PaBHBIX J0MKHOCTEH UX noanucen PacnonaraioT Ha OHOM ypoBre. B
JAOKYMEHTAaX. COCTAaRIECHHbIX KOMMCCHEl, ykasblBaeTcs CTaTyC JIHL@A B COCTABE KOMMUCCHH: MpOCTABIEHHEM KOCOIi YepTbi
Mepell HAMMEHOBAHUEM NO/IKHOCTH (nobaBnare kakue- 6o MPHCTABKH).



MOANHCAHHE B COOTBETCTBHMM ¢ PacnopAanTe/IbHBIM OKYMEHTOM Hiiu HAICICHHBIH NOTHOMOUYHAMH, yCTaHOR/IEHHBIM
NPHKA30M LIKOMBI UK yupennTens (TOrM), ¢ ykazannem caoeji AQJIKHOCTH M MONIHOMOYMS, Hanpumep:

3amecturens AupexrTopa noanues M.0. davuaus wnu: Henoaustowmii o6s3antocty Aupektopa noanucs U.0. damunus
WU H.0. tupekTopa noanucs M.0. damumus

PekBuzut "MMoanucs JO/KHOCTHOIO 1Mua" MoskeT GpiTh otopmnen coBeTBEHHOpYUHO aBTOPOM JOKyMEHTa (Hanpumep, mpu

'Toanues AOIKHOCTHOrO nuua e HCIONE30BAHHEM TEXHUYECKHX CpeicTB BHA
H pasmep wpura ykasanHoro PEKBH3HTA HE MOKET OTAHUATLCS OT BHIA W pasmepa wipudra ocHOBHOrO TEKCTA NOKYMEHTA.
PexBusut "Toanuce AOCJKHOCTHOTO nuua" oTaensercs or TCKCTA TPEMs MJIH YeThIpbMs ONMHAPHBIMH MENIYCTPOYHBIMK

TIOIMHCH  IOMKHOCTHOTO ML OANMCABLIero AOKYMEHT, MM B Mecte, 06o3HaueHHOM «MITy («Mecto neuaru»). B
JOKYMEHTAX, MOArOTOBAEHHBIX HA OCHOBE YHUUUMpPOBaHHBIX hopM, meyaTs CTABHTCA B MecTe, 0603HAYEHHOM OTMeTKOI
"MIT" van wasv obpazom.

29. Or™erka 06 uenonuuTene Otmerka 06 ucnonnurene (aBTOpe) noKymenTa npocTasnseTes Ha MHCbMAX LUKOJIbI B JIEROM

HenonuuTens. lpumep:

Mranos Mean HBanosuy, cneuuamer no OXpaxe Tpyna (888) 888-88-88, Ivanovi@mail.ru

30. Ormetka o 3aBepennu Komum Hns nonreepxnenns cootsererhus Konum (BBIMMCKH M3 NOKymenTa) NOANHHHUKY
AOKYMEHTA Ha MOCNEAHEM NHCTE KOMMM (BBIMHCKH M3 0KymeHTa) noj pekBuzuTOM "Tloanucs" opopmnsercs PEKBU3UT
«OTmeTka 0 3aBepeHun Kommmy. Ormerka o 3aBepennu konuu skmouaer ClI0BO «BepHo», nanmenosanue nomkHocTy JiHua,
3aBEPHBLLErO KOMMIO, CODCTBEHHOPYUHYIO noamHCh, pacwndposky noanucu (HHuumanel, dbamunmo), nary 3aBepeHus
KOnuH nokymenTa. Pexeusur «Ormerka o 3ABEPEHHH KOMUM» MOKET GbiTh ohopmMAena oT PYKH WM ¢ Henosb3opaHHem
tramna. Jlonyckaercs 3aBepsits kawabiii et MHOTOCTPaHHYHOI KoUK TOKyMeHTa.

32. Pesomouns Pesomonus COARPHHT yKasaHHe Mo MCHONHEHHIO AoKkymeHTa. OHa opopmiisieTcss Ha cBOGOHOM MecTe
pabouero noas nokymenra, Pesomouns skmovaer B ce6y: haMHIMIO, HHHLHATB! HCTONHITeS (McnonHuTeneit), nopyuenne
10 IOKYMEHTY, NMOANKCEH aBTOPa Pe30IoNMH 1 Aaty opopmieHns pesomonu, Pesomouus, no yemorpennro muua, Aarouiero
TOPYHEHHE, MOKET BKIKOUATH B cels Takie CPOK MCHIOJIHEHHS 10KYMEHTA,

O3HakoMeHb!:
D.H.0

| Moanuee ®.1.0. | Moanuce
Kyxmucrposa H.A. } Kaweesa N.®. I
Muxaiinoea O.A, J | Bacemok M.B. |
Paenko H.H. ] | Paeniko E.A. J
Cky66a C.B. | | Paenko T.C. ]
Mymukora C.H. | | Ywakos IT.A, ]

Mepenen T.H,
3yaHukoea O.H,
Teneruna U.A,
Epocdeesa O.B.
Inewakopa E. A,
[Nonukosa H.B,

| Kosarnesa JK.K.
Hawramuposa H. C.
Hapkuna U.B.
Mutumna H.H,

Mapyiuenko T.M,
KOnkoBa A 1.
‘CemeHoga 0.B.
VYwakora E.A.
KopoGeiinukosa T.H,
| Koueroea C.B,

| Kosuna H.B,
| Kniounukosa P.I
J} Kucenega E.I.
|




