Pacemorpeno na sacenanun MearorHyeckoro «YTBEPKIAIO»

cogeta 23.05.2023 ﬂwpemnﬁQ&F&M. Yinakosa

(npotokon Ne6) TNpuxkas ot 23.05.2023 Ne__ﬁé

C yutrom muenns Ofuero cobparss

pro koiekTesa MBOY COLI Ne23

H.H. Paenko Beenero B neiictaue ¢ 23.05.2023
Cpok Xpanenns 10 3amens HOBBIM

TPV

Honoxenne o nopsiake Besenus JHYHBIX Aen paGoTHukoB MBOY COI N23.
1. OBune nonosxenus
I.I. Hacroswee [lonowkenne o TOPALKE BENCHUA NHUHBIX Jen paGoTHHKOB OpraHuzaumu, ocyuecTeasione
obpasoarensHyio ACATE/LHOCTD, PaspaboTaHO B COOTBETCTBHM ¢ Denepanbhbiv 3akonom Ne 273-03 ot 29.12.2012 «06
obpasorannu B Poceuiickoii Genepaunm» ¢ uamMeHeHUAMK Ha 29 Aekabps 2022 rona, Genepansupiv 3aKoHoM ot 27.07.2006
Ne 152 «O nepconanbhsix nanmsix ¢ M3MEHEHHAMH Ha 14 urons 2022 roga, Ykazom lpesunenta o 30.05.2005 Ne 609 «O6

nonyckaercs.

2. lNopanoxk (opmupoBanms nuunbix AEJ1 COTPYIHHKOB

2.1. ®opmuposakue auumnoro AeNa NenaroroB M CoTpyaHHKOB obweobpaszosatensHoii OpraHHsaluH Npou3BOAHTCS
HEHOCDCJJCTBCHHO nociue npvema B oﬁmeoﬁpasoaa‘renbﬂym OpraHM3auMy Hau I'IE]JCBOE& negaroroe COT[J)’,E[HHKDB H3
Ipyroii o6pa3zoBaTensHoii Opranusauun. 2.2, B cooTBeTeTBIN © HOPMATHBHBIMM IOKYMEHTAMH B TMYHBIE nena Meaaroroe u
COTPYIHHKOB OPraHM3aLUmH, OCYIUECTBASIOWE obpazoBarenshyo NeATeNbHOCTE, BKIAALIBAIOTCH CHENYIOUHE NOKYMEHTBI:
Mns nenarorog:

3afBICHKE O MpHeMe Ha paboTy;
SaABJICHHE O cornacku Ha o6paboTky MCPCOHANBHBIX NAHHLIX Nejlarora;

CMpaBKa O HaTUUMK (OTCYTCTBHM) CYAMMOCTH 1 (nm) dakra yronosroro Npecne10BaHNs, BLIIAHHOIO COOTBETCTBYIOLLMM
OpraHoM npaeoriopska;

aBTobMorpagus;

KOMKA NacrnopTa UM HHOTO AOKyMeHTa, YAOCTOBEPAIOLIETO JINYHOCTE;

KOIH3 CTPAXOBOro CBHIAETENLCTBA NEHCHOHHOIO CTpaxoBaHHs;

KOMUA HACHTHYUKALHOHHOTO HOMepa HaJloronnaTtenblumKa;

KOMHA I0KYMEHTA BOMHCKOrO yueTa (a1 BOEHHOOOA3aHHbIX );

KOIHsA CBUAETE/ILCTBA O 3aKTHOYeHHH Opaka (npu Hannuum);

KOMH CBUIIETENLCTBA O POKICHHH NneTeil (npu Hanuyuu);

KONk JOKyMEHTOB 06 06paszoBanuu;

KOMHH TOKYMEHTOB 0 KBanuuKaumum miu HAaMYHe cneunansHeIX SHaHUH (mpH HanuYKu);

KOMUH aTTECTAUHOHHBIX THCTOB (npH HANHYKHK);

KOTMHH IOKYMEHTOB 0 HarpaIeHHH (mpu Hannyum);

NAPAKTCPUCTHKH, PEKOMEHIATETLHEIE MHCLMA (npu Hanuuwuu);

NpHKaz 0 npueme Ha pabory;

NPHKA3 O MepeBojie Ha HHYIO TOMKHOCTS (npu Hanuuun);

AO/KHOCTHAA HHCTPYKUMS (1OMKHOCTHbIE HHCTPYKUHH C MOMEHTA HA3HAYEHHA Ha Boe HOMKHOCTH);

TPYAOBYIO KHHKKY;
MEIHLUHHCKYIO KHMAKY.
Hns paboruukos:

3aABlICHHE O NpueMe Ha paborTy;
3adB/IeHHe O cornacuu Ha oGpaGoTky MEPCOHANbHBIX NAHHBLIX Mearora:




CMpaBKa O HAMYUH (OTCYTCTBHH) CYAMMOCTH W (unn) dakra yronosnoro MPECNe0BaHHA, BbIJAHHOIO COOTBETCTBYHOLINM
OpraHoM npaeonopska;

aerobGuorpadus;

KOMHA NacnopTa Hin MHOTO JOKyMeHTa, YAOCTOBEPAIOLIErO TMYHOCTh:

KOIHA CTPAXOBOrO CBMAETENLCTRBA MEHCHOHHOMO CTpaxoBaHus;

KOMUA MACHTH(DHUKALIMOHHOrO HOMEpa Hanoromnarensmka;

KOMHA NOKyMEHTa BOMHCKOTO yyera (ns BOEHHOO0S3aHHBIX);

KOIMHA CBUAETENLCTRA O 3aKTIOYEeHHH Opaka (npu Hanuuuu);

KOMHA CBHAETENBCTBA O POMKAEHUH AeTeil (npu HanMuun);

KoMK 0KyMeHTOB 06 06pazoanuu;

KONMHWH IOKYMEHTOB O HarpaaeHuu (mpu HannyuK);

XapaKTEePUCTHKH, PEKOMEHIaTeNbHbIe NHChMa (npu HaMUUK):

MpHka3s o npueme Ha padory;

MPHKa3 0 NepeBoe Ha HHYIO TOMKHOCTE (Npu HanHumu);

ACIKHOCTHAA MHCTPYKLUMA (10MKHOCTHbIE HHCTPYKUMH C MOMEHTA Ha3HAYEHHSA HA Bee NOKHOCTH);
TPYA0BO# 10roBop (¢ nocaeayrommm BKJIIOMEHHEM NONOMHHTENLHBIX COrNALIeH I K TPYAOBOMY [0TOBOpPY);
TPYAOBYIO KHHKKY;

MEMULIHCKY K0 KHHIKKY.

PaGoronarens opopmaser:

TPYIOBOIi 10roBOp B ABYX IK3IEMILISpax;
NpHKa3 o npueme Ha paboty (o NEPEMELUEHHH Ha ApYTHe J0MKHOCTH);
JIHYHYI0 KapTouky Ne T-2;

JOMHKHOCTHYIO HHCTPYKLIMIO B ABYX 3K3eMILIApax.

Pa6otonatens snakomuT:

€ HOPMATHBHO-NIDABOBBIMK [OKYMEHTAMH LIKOJTH| (Yerasom, KosnekrusHbim Aorosopom, [Ilpaeumamu Tpynosoro
PAacnopaika u 1p. J0KanbHbIMH akTamu);

C OMKHOCTHOH MHCTPYKLME;

TPOBOINT BBOAHBIN MHCTPYKTAk, HHCTPYKTAK 110 OXpaHe Tpyaa. MHCTPYKTAkK 110 MpOTHBONOXKapHO# OezonacHocTy,

2.4. epruunoe odopmaerme muunoro Aena npegycmarpupaer;

HOMEp JIHYHOrO nena; haMuans ums oTuecTso paboTHHKA B MMEHHTEABHOM Mazeske; NaThl — o/ HAYANA H rOJ OKOHYAHUS
BEICHHS NeJ1a; KONMYECTBO HCTOR; CPOK XpaHeHus;

MOMCLLIEHHE NOKYMEHTOB, MOL/IeKaIINnX XPAHEHHIO B COCTABE /IMYHBLIX e, B XPOHOJIOrMYeCKOM Nopske: - BHYTPEHH:s
OMHCE IOKYMEHTOB Aena (npuaoxenue No 3 ): = n4HBLE THETOK o YHETY kanpos (npunoxenns Ne 6): - sagpneHue o npueme
Ha paboty; - npukas o npueme Ha paboty: - Tpynosoii AOr0BOpP; - IOroBOp 0 NOMHOJ MaTepHATLHOH OTBETCTBEHHOCTH (ecu
PabOTHHK — MaTepHATbHO OTBETCTREHHOE JHLO); - XapakTepueTku 1 PEKOMEHIATe/IbHBIE MHCEMA; - COrAacHe Ha obpaboTky
NEPCOHANBHBIX NaHHBIX. 2.5. JTucThl AOKYMEHTOB, MOMEILEHHBIX B JHYHOEe A&J10, noanexar Hymepauuu, 2.6. C enbro
obecnevenns Hanexaneii COXPAaHHOCTH IHYHOTO N1eNa Meaaroros u COTpyaHukoB obuieobpazopatensHoii OpraHu3aunm u
ynoberea B ofpawenun ¢ Hum npH hopMHupoBaHu NOKYMEHTRI MoMelnarTes B OTaeneHyl0 nanky. [Ipu yeonbHeHun
PaboTHHKA MPOLIMBAIOTCS HUTKAMH 1 cAaioTes B apxus. 2.7. BHyTpenHss onucs AOKYMEHTOB, HMEIOLLIMXCS B TMYHOM nete,
AOJIZKHA CONEPMATh CBENCHHS O MOPATKOBbIX HOMEpaX, HAMMEHOBAHMAX 1OKYMEHTOR Alena, KO/MMYECTBe JINCTOBR, aatax
BKIIOUCHHS [IOKYMEHTOB B THYHOE €0 M M3BATHS M3 Jena, a Takke KeM M3BAT JOKYMEHT M N0 Kakoi npuymHe. 2.8.

OOMNOJIHEHHE K JTHIHOMY JIHCTKY no Y4eTy kanpoe;
AONONMHHUTENLHLIE cornameHus K prﬂOBOMy Aorosopy:

KOTIMH NPHKA30B o JHYHOMY cocTany, KOTOpble KacaroTcs neJaroros 1 COTPYIHHKOB 06m606p83OBaTEJTbH0ﬁ OpraHM3aumm;
OT3BIBEI JOKHOCTHBIX JIHL O negarore ¥ COTpyaHHKe OﬁmEOGPaEDBaTeﬂh HOIi 0pr3HH3EiL[FiH;

KOnHK HAOKYMEHTOB O NOBBILLIEHHH KB&JTHC])HKaLlHH:




Konuu cepridukatos, rpamor:

/THCT — 3aBEPHTENb 1ena (COCTaRNgI0T NpH chave JUYHOrO aena B apxuB);

WHBIE JOKYMEHTEI,

3.3. B uensx obecneuenns KOHTPOIIS 32 COXPaHHOCTBIO M aKTYATbHOCTbIO {HYHBIX 1en B obweobpasosarensHoii
OpraHu3aluK exeroiiHo (He nozauee | KBapTalla roaa, CelyLLero 3a oTYeTHbIM) POM3BOJINTCA MPOBEPKA MX HATHYHS U
coctosuus. 3.4. Exeronnyro TPOBEPKY COCTORHMS TMYHBIX €1 HA MpeaMeT COXPaHHOCTH BKJIFOYEHHBIX B HETO JOKYMEHTOB
MPOBOAIUT CHeUnanbHO co3aHHas Komuccus. O MPOBEACHHEIX MPOBEPKAX [eNaeTcsi OTMETKA B JHCTe o pesyabTarax
EHCTONHOH MPOBEPKH COCTOAHHA W HATHYMS THUHOTO Aena (npunoxenne No 5) u cocrasasercs axr. Pesynbratel nposepkn
JHMHHBIX JIen B 06s3aTe/IbHOM MOps/Ike A0BOASTCS A0 mpekTopa 06ue0bpazoBaTebHON opraHmu3am.

4. TTopAanok y4éra u XpaHeHHs THYHBIX A€/ NENArOroB U COTPY AHMKOB OpraHu3aluu, OcyluecTasIoUeH obpasosatenshy o
NeATENBHOCTR

4.1. Xpanenne u yuer nuunpix gen MEAaroroB M COTPYAHUKOB OpraHM3aLuu, OCylecTBastOmeH obpasosarenbhyo
ACATENLHOCTD, OPTaHHU3YIOTCA C LENBIO GrIcTporo U Ge3ownGouHOTO noucka AHYHBIX 1€, 00ecneyeHns Hx cOXpaHHOCTH, a
TaKke —obecredyeHns  KOH(MAEHUHATLHOCTH CBEICHMIH, colepiKauuxcs g JIOKYMEHTax JHYHBIX fden, or
HECaNKLUHOHHpOBaHHOTO focTyna. 4.2, Jlnunbie nena COTPYAHUKOB XpahsTcs B ceiide 06uIe06pasopaTensHoii OpraHH3alnH.
4.3. Tpynoseie u MemuimMHCKue KHIKKH XpaHaTes oTaensHo B ceiide. 4.4, Hoctyn k nuubbiM nenam MeJarorog u
COTPYIHHKOB o06weoBpasorartenshoii OPTaHM3aLMH UMEIOT TONLKO CeKpeTapb, crieLHammcT no Kaipam, aHpexkTop

JIOKYMEHTOB).

5. Iopanok Beaaum muuHEIX en o BPEMEHHOE MOJb30BaHe

5.1. Belnaya nuunelx nen (OTAENbHBIX AOKYMEHTOR B COCTaBE TMYHOrO Ne/a) BO BpeMeHHoe NOJIb30BAHHE MNPOU3BOAMTECA C
Paspellienns anpekTopa o611eo6pazoBaTenLHOH OpraHH3aLmnK MO 3asBIEHHIO COTPYIHNKA OpraHM3alinm, ocylUecTBAfIo e
00paszoBaTeEHyI0  deATeNbHOCTS. 5.2. Pabora (O3HaKOM/IEHHE) C© AMUYHBIMM enamu MearoroB W COTPYAHHKOB
obueoGpasoparensHoit OPraHu3alik NPOM3BOIUTCA B NpHEMHOI Aupekropa. B koHue paGouero ams CeKpeTapb HIH
CHELHMAMHUCT No Kaapam olsizaHa yGemuTses B TOM, HTO BCE JIMYHBIE [Ie/ld, BbIOAHHBIE BO BPEMEHHOE NOJIL30BaHHUE,
BO3BPAILEHE! HA MECTO XPAHEHHS H €CTh JIH HEOBXOIUMOCTE A IPHHATHA MEP K UX BO3BPAILEHHIO WK po3bicky, 5.3. dakt

6. Ocdopmnenue nuunbix nen nepen ciaaqeii B apxus
6.1. Odopmnenne anunbix aen ans Nepelain B apXUB MPOUIBOAMTCH CHELUATHCTOM N0 Kaapam obiueobpazosarebHoii

OpraHusauun. JTa npouenypa BkmoyaeT:

MOAHBKY (nepenier) nena;

YTOHUHEHHE HYMEpaLMH JINCTOB Nena;

COCTaBJICHHE JIMCTA-3aBEPHTENA (npunoskenue No 8):

COCTaBlIeHHE (YyTOYHEHME) BHYTPEHHEH OnHcH;

BHECCHHE yTOUHEHHH B PEKBH3NTBI THLEBO 0B10MKKH nena.

6.2. Jlucr-3aBepurens nena nosmken MOAMHCATE €0 COCTABHTENB, NIPH 3TOM Aef1aeTcs pacuwmppoBka ROMKHOCTH U HoANHCH,
NpocTrasnsiercs nata. B npouecce Henons30Bamus ApXHBHBIX JOKYMEHTOB B JIHCTe-3aBEPHTENE 1ENaIOTCS COOTBETCTBYIOLUNE
OTMETKH. Ecnu neno nogmmto Gea JINCTA-3aBEPUTEIA, TO €T0 CleayeT HAKIEUTh Ha BHYTPEHHIOK CTOPOHY 0610MKH fena.
6.3. C uensio obecrneuenns COXPaHHOCTH JIMUHBIX JI€/1 PEKOMEHIYeTCS:

o0beauHaTL HHIOWBHAYANIbHBIE [IHUHBLIE fena YBOMEHHBIX COTPYJIHHKOB B 01HY 00mokKy (0GbenuHeHHOe NeJI0) ¢ Takum
pacieToM, uTobsl ofbem nena (Toma) e npepbnuan 250 JIUCTOB (NYTEM CLUMBKH MaTePHANIOB MHAMBUIYANbHBIX 01 110
FO1aM YBOJIbHEHHS );

MaTepHalbl, OTHOCALIMECH K PazHbiM HHIHBHAYANLHBIM JIe1aM, YHCTBIM JTHCTOM Oymaru ¢ ykasaHuem Ha Hem damunuu,
HMCHH 1 OTHECTBA COOTBETCTBYIOLLIErO YBOJIEHHOTO Mejiarora v coTpyaHuka obueobpazosarensHoii OpraHu3aiim;
cHabmarh kakaoe 06beanHenHoe Aeno (ToM) BHYTpeHHell onuchio ¢ NEPEUHCICHHEM (aMUNuil, UMEH W OTyecTE W
YKa3aHHEM HOMEPOB CTPAHML, B npenenax KOTOPLIX PacrionoKeHel COOTBETCTBYIOMIME 10 KYMEHTBI.

6.4. Tlepenaua mnunpix aen s APXHB OCYLIECTBISETCS He M03/1Hee TPEX NET nocsie 3aBepileHns HX B ASIONPON3BOACTEE B
COOTBETCTBHM ¢ rpadukoMm. Mpeneapurensuo CEKPETApeM, chneuxanucToM no Kaapam NpoBepsieTcs nofiHoTa M
MPaBUIBHOCTL MOATOTOBKH JTHYHBIX fe K niepenaye. Boisisnennbie npu MPOBEPKE HENOCTATKM YCTpaHAIOTCS cekpeTapem,



COXpPAHHOCTE JIMYHBIX €N MENaroros u COTpyaHHKOB 06weoBpaszorarensHoii OpraHu3alnu;
KOH(UICHUHATBHOCTE CBEICHUIH, CONCPHKALLMXCH B THYHBIX Nemax MEAArOTOB W COTPYIHHKOR,

8. Ilpara paGoronarens u paboTHuka

8.1. lna obecnevenns saumrsi NEPCOHANLHBIX TaHHBIX, KOTOPbIE XpaHATCA B JIMUHBIX JeNax NejaroroB M CoTpyaHuKos
oBweobpazoparens Hoii OpraHu3auMm, Nearoru u CoTpyAHHKH o6ueobpasoparensHoji OpraHu3aluu HMEIOT Npago:

MOAYUUTE NONHYI0 HHOPMALHID O cBONX NEPCOHANBHBIX JaHHBIX 1 06paBoTie THX JaHHBIX;
NOIY4UTE CBOGOAHLI N0CTYN K cCROMM MEPCOHANILHBIM JaHHBIM;

TMOY4HTb KOMHK NOKYMEHTOB, XpaHsimecs s /TNYHOM Jiefie M ConepKalLHe NepcoHanbHbIe llaHHbIE,
TpeBoBaTh NCKAIOYEHUA WITH HCIPaBAeHHs HEBEPHBLIX H HETOMHbLIX NEPCOHANBHEBIX NAHHBIX,

8.2. Paboronatens umeer npaso:

3aNpOCHTb OT MeNaroroB M COTPYAHMKOB obueobpazosarennhoii OPTaHH3auuu BClO HeobGxoanmyro uHpopMauuo s
BEICHHA INTHBIX fenl u 0BpaboTky NEPCOHANBHLIX JAHHBIX.

9. 3akmounTensubie NOJI0KEeHHs

9.1. Hactosiee [Monowenue o NOPAIKE BEACHHMA JIMUHBIX e paboTHHKOB sBNAETCS JIOKaNIbHBIM HOPMATHBHBIM aKTOM.
NpHHUMaeTes Ha [Menarormueckom cosere LWKOJIbI W yTBEp#AaeTea (1MBO BBOAWTCH B AeicTBIE) npHKazom JHpeKTOpa
OpraHu3saluy, ocyLIecTBAROLIEH obpasoBatenshyio ACATENBHOCTL. 9.2, Bee u3meHeHus wu JOTIOJIHEHUS, BHOCHMbIE B
HacTosiiee [Tonoxkenue, OOPMAAIOTCE B nmuCbMEHHO] (bopme B coorsetcTRHM NEeHCTBYIOIUMM 3aKOHO/1ATENLCTBOM
Pocewutickoii ®enepanun. 9.3. Tonoxenue o nopsake senenus JMYHBIX 1€ paGoTHHKOB 06pa3osaTensHoii OpraHu3aunu
NpUHHMaeTcs Ha HeompeneneHusiii CpoK. HsmeHnenms u nononuenns x [Monoxenuo NPHHUMAIOTCS B nopszke,
fipenyemotpensom n.9.1, Hactosuero Tonowenus. 9.4, Mocre npuHATHA [Tonoxkenus (unu M3MEHEHHH M JonoHeHnii
OTACTBHBIX MYHKTOB U PAa3nenoB) B HOBOI PCAAKLMY npeablayuas peaakums ABTOMATHYECKH yTpaunBaeT cuiy.

OzHakomnens::

[Noanuce

Kyxmuctposa H A, Kauieesa U. o,

Muxaiinosa O.A., | Bacemok 1.B,
Paenko H.U. | Paenko E.A.
Cky66a C.B. | Paenko T.C.
Mymukosa C.H. | Yiakos I1.A,
Mepeneu T.H. | Mapyutenko T.M.
3yHHHKOBa O.H, KHkosa A I1.
Teneruna U.A. Cemenosa O.B,
Epodeesa O.B. | Yuakosa E.A.
Inewakona E.A. | KopoGeiinnkosa T.H.
Tonukora H.B. | Kouetosa C.B.
Kosanepa K K. | Kosuna H.B.

Hawramuposa H. C, | Kntounukoga P.I
Yapkuua H.B. | KncenesaE.I'.
Muumna H.H. [
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