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Monoxenne 06 apxuse 06uieoBpaszoBaTenbHO# opranmmsawnn MEOY COLI Ne23,

1. Obiume nonosxkenus

I.1. Hacrosiuee TMonoxkenue o6 ApXHBe WKOMbl pa3paloTaHo Ha OCHOBAHHK [IpumepHoro nonoxenns o6 apxmee
OpraHu3auuy, yTBEPAIEHHOrO NpHKA3OM MenepancHOro apXMBHOrO arenrctea Ne 42 or 11 anpens 2018 roma, B
coorsercTsuu ¢ Ilprkasom Muukyastypsi Poccun ot 3 1 03.2015 Ne 526 "O6 yreepkaenuu MPaBHJI OpraHn3aUnK XpaHeH|s,
KOMILUICKTOBAHHA, y4eTa U HCNOb30BaAHHA JOKYMEHTOB ApxuBHOro gonna Poceniickoii Genepauny u apyrux apxuBHbIx
AOKYMEHTOB B OpraHax rocyiapCTBEHHON BlacTH, OpraHax MECTHOIO CaMOynpaBneHus: M opranuzaumuax", Ycrasom
obueoGpazosarensHoii opranusaunu. 1.2. lannoe [Monoskenme o6 APXHBE LIKO/bI ONpeaeseT cocTan JOKYMEHTOB apxHBa
o6uieobpasoBarenbHON Oprauusanuy u YCIOBHA WX XPaHEHHH, YCTAHABIHBAET 3a/1a4H, Ha3HAYEHUE 1 GbyHKuHK WKonkHOrO

0T 22.10.2004 «O6 apxuBHOM nese B Poccuiickoit Denepaumnny ¢ nsmenenusmu Ha 14 utona 2022 ropa, HOPMAaTHBHBIMH
NpaBoBbIMH  akTamu  Poccuiickoii ®enepaunn, cybnekra Poccuiickoii Qenepauuu B cdepe apxuBHOro nema u
ACNIONPOU3BOACTBA, JIOKATHHBIMH HOPMATUBHBIMH aKTAMH obweobpasosatensHoii opranuzaunu. 1.4. JlokymenTs
OpraHH3auWM, ocyllecTBastoLLell 00pasoBaTeNbHyI0 fesTensHOCTS, MMEIOLHE HCTOpHYECKOE, KY/BTYpHOE, HayuHOe,
COLHAILHOE, 3KOHOMMYECKOE M MOAHTHYECKOe 3HAYEHHE, COCTABMAIOT rOCYIAPCTBEHHYIO 4acTk ApxuBHoro ouaa
Poccuiickoii DPenepaunn, apnsoTes coOCTBEHHOCTBIO rocymapctea W noaniemar MOCTOAHHOMY  XpaHEHHIO0 B
rOCYIapCTBEHHBIX apxuBax Poccuiickoii denepaumn. Ho nepenaun ua FOCYapCTBEHHOE XpaHEHHE NAaHHBIE JOKYMEHTbI
BPEMEHHO XpaHsTca B 06lieo6pasosarenbHOi Oprahusaumn. 1.5. B MBOY COII Ne23 nis XpaHeHHs JOKYMEHTOR
ApxuBHoro ouna Poceuiickoii Deaepaimn 1 3aKOHYEHHBIX ACNIONPOU3BOICTBOM 10KYMEHTOB PAKTHYECKOTO HA3HAUEHMUS.
UX 0TGOpA, yueTa, HCMOML30BAHMS M NOArOTOBKH K epenaye Ha rocynapcTeeHHOe XpaHeHHe co3aaeTcs apxug. 1.6, Apxus
CO3NACTCA KaK CAMOCTOATENbHOE MoApasieneHue, BO3TIIABIAEMOE NMLIOM, OTBETCTBEHHBLIM 34 BefeHMe apxMBa CoOrmacHo
MpUKasy aupexrtopa wkonel. 1.7. Opranusauus, OCYLUECTBAAIOWIAs 00PA30BATE/NLHYIO AEATENLHOCTS, obecrieunBaer apxus
HEOOXOAMMBIM nOMeLeHMeM, obopynosanuem u kampamu. 1.8. ObGueobpasosarenshas opranusaumns obecneyupaer
COXPAHHOCTb, y4eT, 0TOOp, YNOpANOUEHHe H UCTIONB30BAHIHE AOKYMEHTOB ApXHBHOrO (orna Pocchiickoii Menepaumuu,
00pasylounxes B €ro mesitenbHOCTH. OGecneunpaer CBOCBPEMEHHYIO Mepesady THX JOKYMEHTOR Ha rOCYNapCTBEHHOE
XpaueHue. 1.9. Bce paGotel, cBfsaHHble ¢ NOArOTOBKOH, TPaHCNOPTHPOBKOH H nepenayeii apxXuBHbLIX 1OKYMEHTOB,
NPOU3BONATCA CHIAMH M 3a cueT wkonsl, 1.10, 3a YTpaty u nopuy nokyMeHToB ApxusHoro dorna Poccuitckoil Denepauun
AO/KHOCTHBIE JIMLA OPraHM3aLMM, OCYILECTRIIAFOLIET 06pa3oBaTenbHyl0 AESTeNbHOCTD, HECYT OTBETCTBEHHOCTL B
COOTBETCTBHM C NCHCTBYIOLIMM 3aKkoHOMaTeIbeTRBOM, |.1]. LIkonsHbiii apxus paGoraer cornacho nanHomy Tonoskennio u
fTaty. YTBEPHKAAEMOMY AMPEKTOPOM 06LIE0GpaZoBaTE N bHOI OPraHu3alinK, U OTYUTHIBAECTCA MEPE] HUM B CBOEI] pabore.
1.12. Koutpons nestensrocty 4pXHBa OCYLIECTBAAET AHPEKTOP OpraHMzauMH, OCYIIEeCTBASIOUE obpasopatenshyio
NEATENBHOCTS.

2. CocTa 10KyMeHTOB apxuBa

2.1. B WwWKobHbI ApPXHB NOCTYNAaloT;

3AKOHYEHHbIE NENONPOH3BOACTBOM [UKOJIbI AOKYMEHTDI [OCTOSIHHOTO  XpaHeHmsl, obpasoBasiliecs B AEeATENBHOCTH
CTPYKTYPHBIX MOAPA3feNeHuit, 10KyMEHTbI BPeMEHHOTO (cBbiwie 10 sieT) cpoka XpaHeHHs, HeOBXOMHUMbIE B NPaKTHYECKO
ACATEJILHOCTH, JOKYMEHTBI N0 Kaapam M ofy4arouum (R

AOKYMEHTbI MOCTOSAHHOIO XpaHEHUs W MO JHIHOMY COCTaBY OpraHu3aUMii-Npe IlecTBeHHHKOB:

JHYHBIE (OHIBI Beayluux paboTHHKOR OpraHu3aluu, ocyllecTBaAsoWwe 00pasoBaTeNbHyI0 NeATEbHOCTD, MOCTYMHBLINE B
apXHB;

cykeGHele 1 BEOMCTBEHHbIE H3aHUs,;

CMPaBOYHO-NOUCKOBbIE CPENCTBA K JOKYMEHTAM M YUCTHEIC NOKYMEHTbI ApxuBa oOpraHusaumm, OCYLIECTBAAOLLIEH
00pasoBaTenbHyI0 1eATeABHOCTS,

2.2. CpoKM XpaHeHHs TOKYMEHTOR B apxuBe 00pasoBarensHOI oprasuzaLmum OMPEACAIOTCA COrIACHO CPOKaM, YKa3aHHbIM
B YTBEPIKAEHHOH HOMEHKIIATYpe mei.

3. 3anaum apxusa

3.1. OcHoBHBIMM 3anauaMH apxuBa Anstores: 3.1.1. Opranusaums xpanenus HOKYMEHTOB, COCTAB KOTOPbIX peaycMoTpen
paszaenom 2 wacrosiuiero ITonoxenus o6 apxuee obweobpaszosartensHoii opranuzaunu. 3.1.2. Kommiektopanue apxuBa
JOKYMEHTaMH, 00pa3OBaBLUMMHCA B JeATENLHOCTH Opravusalnm, ocylecTBAAIOLel 00pasoBaTenbHy0 nesTenbHOCTS.
3.1.3. Yuer, obecneuenue COXpaHHOCTH, CO31aHHE HAYYHO-CIIPABOYHOrO annapara. 3.1.4. Mcnonbzosanus IIOKYMEHTOB,
HAXOALUMXCA Ha XpaHEHHH B apXuBe WKofbl. 3.1.5. [loaroroeka u ceoeBpemennas fepesiaya TOKYMEHTOB ApXHMBHOTO
thouna Poccuiickoi Denepaunu Ha MOCTOAHHOE XPaHEHHE B rocynapcTBeHHEL (MyHHUMNANBHEIA) apxuB. 3.].6.
Metoauueckoe pykoeoactso u KOHTPO/e 3a (hopMHpOBaHHEM U oopmaennem nen B HNENONPOH3BOACTBE LIKOMBI M
CBOEBPEMEHHOM nepenaveil nx B apxup 06pasoBatenbHOi oprannzalin.



4. dYHKLUHK aPXUBA LLIKOJIbI

B cooTBeTcTBHM C BO3NOKEHHBIMH 3a1auamu dpXHB OCYLIECTBIAET creiyiome (pynkumn: 4.1. Opranusyer npuem
AOKYMEHTOB NOCTOAHHOrO W BpeMeHHBIX (cBbiure 10 jeT) cpoKoB XpaHeHus, B TOM uYucie no KaapaMm M oGyuaiommmes,
00pa3oBaBIINXCS B AESTENbHOCTH MIKO/bI, B COOTBETCTBHM C yTBepKICHHbIM rpadukom. 4.2, OecnieunsaeT COXPaHHOCTD
W BEET YHET NOKYMEHTOB M (DOHIOB, HAXOMALMXCHA HA XPAHEHHH B apXHBE obeoOpazosarensHO opranuzaumn. 4.3.
lpencrasnser B rocyaaperBenHblll (MyHHLUMNATLHEI) dpXHMB YYETHbIE CBeleHHA 00 OOBEME M COCTaBe XpaHALIMXCH B
APXHBE LUKO/TbI I0OKYMEHTOB ApXHBHOro oHna Poccuiickoit Menepawu u apyrux APXHMBHBIX JOKYMEHTOB B COOTBETCTBHH
€ MOPAIKOM TOCYNapCTBEHHOrO yueTa N0KyMeHTOB ApxuBHOro (orna Poceniickoii ®enepauun. 4.4, Cucremarusupyer u
PAsMELLAET NOKYMEHTBI, MOCTyNaloulke Ha XpaHeHWe B LIKOJbHbIA apXuB, obpa3opaBLIMecs B Xoje OCYLLUECTBIEHHS
ACATCALHOCTH  OpraHu3allid, OCYIUECTBIAIOWEH 00paz0BaTeNbHy0 JNesTenbHOCTL. 4.5, PaspabateiBaer rpaduku
MPEACTABIEHHA ONUCEH HAa PACCMOTPEHHE KCIIEPTHO-NPOBEPOUHON KOMHCCHH M nepenadyH 10KyMEHTOB ApXHBHOIO (oHaa
P® na XpaHeHHe B rocy1apcTBeHHbIH (MYHHLHNANLHbI) apxuB. 4.6. OcylIeCTBASET MOArOTOBKY M MPEICTABISET:

Ha pacCMOTPEHHE W COrNACOBAHHE IKCIEPTHON KOMUCCHH LUKOIBI ONHCH Je/l MOCTOSHHOTO XPpaHEHHA, BPEMEHHBIX (CBBILLIE
10 neT) cpokor xpaHenus1, B TOM 4HCE MO KaapaM H O0YYAIOLIMMCS, & TAKKE AKThI O BbIACACHHH K YHHUTOKESHUED APXMBHBIX
AOKYMEHTOB, HE MOMEKALINX XPAHEHHIO, aKThl 00 yTpaTe N0KYMEHTOB, aKThl O HEHCTIPABUMBIX TIOBPEHIEHUAX APXHBHBIX
JIOKYMEHTOB;

Ha YTBEpiKIICHHE SKCNEPTHO-MPOBEPOYHON KOMHCCHHM YMONHOMOUEHHOIO OPraHa MCMOMHUTENbHON BaacTH cyObekTa
Poccuiickoit Menepaunn B chepe apxupHoro mgema (manee - K 4PXHBHOIO YUPEKIEHHA) OMHCH e/ MOCTOAHHOTO
XpaHEHUS;

Ha cornacoBanue 3ITK apxuBHOro yupesxaeHus cybbekra Poccuiickoit Menepaumnu (MyHHIMNANBHOTO apxuBa), B ciyyae
HAllEICHHs ero COOTBETCTBYIOLIMMH NOTHOMOYHAMH, ONIUCH 1€ 110 IMYHOMY COCTABY:;

Ha cornacosanne SI1K apxusroro yupesxnenus cy6bexta Poccuiickoii Depepaunyn (MyHHUMNANLHOTO apXHBa), B ciyuae
HANENICHUA ero COOTBETCTBYIOLIMMU TIOTHOMOUHSMH, aKThl 06 yTpaTe JOKYMEHTOB, aKThl O HEHCTIPABMMBIX MOBPEKIECHHAX
APXHMBHBIX NOKYMEHTOB;

Ha YTBEPHIACHWE AMPEKTOPY WIKOMBI OMUCH AEN MOCTOAHHOTO XPAaHEHHs, OMHCH BpeMeHHBIX (cBbilue 10 net) cpokos
XPAHEHHS, B TOM YHCIIE OMUCH A€/ 110 Kaapam 1 00yUAIOLLMMCA, aKThI O BBIIEACHHH K YHHYTOKEHHIO ADXUBHBIX NOKYMEHTOB,
HE NOATEHKALNX XPAHEHHUIO, aKTbI 00 yTpate NOKYMEHTOB, aKThl O HEHCTIPABMMBIX MOBPEIKICHHAX APXHMBHBIX JIOKYMEHTOB,
yTeepiiaeHHble  (cornacoBanHbie) O3IIK  wam  rocynaperseHHbIM apxuBom cybwvekra Poccuiickoit  Denepaunn
(MyHHLHMTIANILHBIM aDXHBOM) B Clly4ae HaJIe/ICHHs €r0 COOTBETCTBYIOLUMMH MOJTHOMOUMAMH.

4.7. Opranusyer nepenady AOKYMEHTOB ApxuBHoro donga Poccuiickoii Menepaunn Ha nocTosHHOe XpaHeHHe B
TOCYAAPCTBEHHBIN (MYHHUMNALHBIA) apxuB. 4.8. OpraHusyeT 4 NIPOBOAMT IKCTIEPTH3Y LIEHHOCTH AOKYMEHTOB BPEMEHHBIX
(cBeiie 10 meT) CPOKOB XpaHeHMs, HAXOMAMIMXCH HA XPAHEHUM B apxXuBe WKOMbl B uenax otbopa OOKYMEHTOB i
BITIIOUEHUst B cocTaB ApxuBHoro donna Poccwiickoit Menepauuy, a Takke BbIABIEHHS IOKYMEHTORB, HE MOUIEKALINHX
HaneHeiiemy xpanennio. 4.9. VYuacteyer B pafote 3KCMEPTHOH KOMMCCHH  OpPraHM3auHu, OCYLUECTBAAIOLIEH
obpasoBatenbHyo OeatensHocts, 4.10. [Ipoeomur MEpONpHATHS 10 obecrieyeHUI0 COXPAHHOCTH JOKYMEHTOB,
HAXOIAUINXCA HA XPAHEHHH B apDXHBE OPraHH3aLMU, OCYIIECTRIAOILIEH 00pa30BaTeNLHYIO NeATENLHOCTE, 4.11. Opranuzyer
HH(OPMHPOBAHHE AAMUHHCTPAUMM U PAGOTHUKOB WIKOMBI O COCTABE W COJIEPHaHNH JOKYMEHTOB apXMBa OpraHM3aLHu,
OCYLIECTBIAOLIEH 00pa3oBaTeNbHyIO AeATenbHOCTb. 4.12. UHdopMupyer noss3osateneii no BOMPOCAM MECTOHAXO0KIEHHS
APXHBHBIX IOKYMEHTOB. 4.13. Opranusyer Bblaauy NOKYMEHTOB M nen s paGoThl B YUHTENbCKOH WM BO BPEMEHHOE
nonk3oBanue. 4.14. Ucnonsaer 3anpocsl opraHu3aliuii 1 3aseie Hus rpaznaH o0 ycTaHOBIEHHH TPYAOBOIO CTAKa U APYrUM
BOMpOCaM COUHaTbHO-NPABOBOTO XapakTepa, B YCTAHOBJEHHOM MOPA/Ke BbLAAST KOMHH AOKYMEHTOR H apXHBHBIE CrpaBKH.
4.15. Benet y4er ucnonb30BaHHs I0KYMEHTOB apXHBa obpasoBatenbHOi opranusaiin. 4.16. Cosnaet GoHa nonb30BaHus
apXnBa UIKOJIBI M OpTaHU3yeT ero uenombsoBanue. 4.17. OcyluecTBiseT BeleHHe CPABOYHO-MOMCKOBBIX CPEACTB K
IOKYMEHTaM LUKOILHOTO apxuBa. CO31A€T, NONOJHAET H COBEPLICHCTBYET HAYYHO-CMPABOYHbIH annapar K XpaHslluMcs B
apxupe jenam W aokymedTam. 4.18. Vuactsyer B paspaboTke JOKYMEHTOB OpraHM3allii, OCYLIECTBASIOLICH
00pa3oBaTeNbHyIO A€ATENLHOCTD, M0 BONPOCAM apXMBHOTO Aena nenonpoussoacTea. 4.19. OkaspiBaeT METOAHYECKY IO
NOMOLLE:

caysxbe 1en10NpPOM3BOACTBA LKOJBI B COCTABICHHH HOMEHKIATY Pbi A€, (popMUpOBaHKH 1 OGOPMAEHHH A€, KOHTPOTHPYET
MPaBH/ILHOCTB (POPMUPOBaHHA W OOPMIIEHHS €M B JIeI0NPOH3BOICTEE;

CTPYKTYPHBIM MOJpa3neneHusM i pabOTHMKAM LIKO/bI B MOATOTOBKE AOKYMEHTOB K nepeaue B apXHMB OpraHu3auuH,
ocyuiecTBiAtoWelH 00pa3oBaTenbHYIO NeATENBHOCTE,

4.20. YuacTByeT B NpOBEACHHH MEPONPHATHH MO MOBBILLEHHIO kBanudukauuy paGOTHUKOB apxuBa M ciymbbl
Henonpou3BOACTBa 00Pa30BATENLHON OPraHu3aLiy,

5. INpaBa apxuea

Jlns BBINONHEHUS BO3NOKEHHBIX 3a4a4 M (BYHKUMI JHLUO, OTBETCTBEHHOE 3a apxus, uMeer npapo: 5.1. [Npencraenars
AMPEKTOPY OpraHusaLyH, OCYIIECTBAIOLIEH 00pa3oBaTe/ibHyl0 AESTENLHOCTh, MPEATOKEHUS MO COBEPLUEHCTBOBAHHIO
OpraHu3al{H XpaHeHHs, KOMIUIEKTOBAHKA, yYeTa H HCIO/Ib30BAHHA APXMBHBIX JOKYMEHTOB B apxuBe [WKOMBI. 5.2,
KoHTponupoBate BbINOIHEHHE YCTAHOBIEHHBIX MPABHI paboThl ¢ JOKYMEHTaMH B CTPYKTYPHBIX MO/IpA3ieNeHHaX
OpraHW3alnM, OCYLIECTBASAIOLIEH 00pa3oBaTe/lbHYIO0 AESTENBHOCTE. 5.3, 3anpammBare OT CTPYKTYpPHbIX noapasiaeneHui u
pabOTHHKOB LIKOJIbI CBEIEHHS, HEOBXOAUMBIE /1115 paboThl apxuBa. ¢ yuetom ofecneyerns BEIMONHEHNS BCEX BO3OKEHHBIX
Ha apxuB 3a1a4 u QyHKumii. 5.4. JlaBath pasbiCHEHNA H PeKOMEHALHH N0 BONpOCaM, BXOALIMM B KOMIMETEHLMIO apXHBa
OpraHu3aumy, OCYIIECTBAIMUIEH 00pa3oBATENBHYIO AEATENLHOCT. 5.5, HMudopmuposars cTpykTypHbie moapasaeneHus
LIKOJIbI O HEOOXOAMMOCTH Tiepesiaui IOKYMEHTOB B apXHB B COOTBETCTBHM C YTBEpHIEHHBIM Tpadukom. 5.6. Mpunumars



YHacTHE B 3aCeNaHUAX SKCNEPTHON KOMHccHH 06eo6pazosaTensHoii OpraHH3allii, a TAKKE B IKCNIEPTHO-NPOBEPOYHOI
KOMHCCHH YNIOJTHOMOYEHHOIO OpIraHa HCHOMHHTEbHON BIaCTH cyOnexta Poceuiickoii ®eneparum s chepe apxuBHOro nena.
6. OTBeTCTBEHHOCTS 32 yHKIMOHUPOBaHKE apxuea

6.1. Hasnauennoe npukazom AMPEKTOPA LIKOMbI JIMLO, OTBETCTBEHHOE 3a BEAEHHE ApPXHBA, HECET MepPCOHANBHY D
OTBETCTBEHHOCTE 3a:

BBIMOTHEHHE BO3MOMKEHHBIX HA aPXHB 3a1a4 U QYHKLHI B COOTBETCTBHI C NefiCTBYIOLINM 3aKOHOAATENbCTBOM Poccuitckoii
@enepauuu;

OpraHu3aumto padoTsl apXHBa, CBOEBPEMEHHOE 1 KBa/H(HLMPOBAHHOE BBIMOIHEHHE IPUKA30B, pacriopszKeHuii, mopyuexnii
BEILIECTOALLIETO PYKOBO/CTBA, ACHCTBYHOLIMX HOPMATHBHO-MTPABOBLIX AKTOB M0 CBOEMY MPONIIO AeATebHOCTH:
palHoHanbHOE M 3PPEKTHBHOE HCNONB3OBAHNE MATEPUATLHBIX, (pHHAHCOBBIX M KAIPOBBIX PECYPCOB;

COCTOSIHHE TPYNOBOH W NCTIONHHTENLCKO IHCLMILIMHBL B ADXUBE, BRINOMHEHHE CBOMX byHKUMOHANLHBIX 06A3aHHOCTE:
COOMIO/IEHHE MPABMJI  BHYTPEHHEro pacnopaaka, CaHHTapHO-MPOTHBO3MHIEMHUYECKOTO pPexKHMA, NPOTHBOMOMKAPHOI
0e30MacHOCTH M TEXHHKH 6ezonacHocTy;

BEACHHC NOKYMEHTaLIMK, TPelyCMOTPEHHOI AeHCTRYOIMH HOPMaTHBHO-TNPABOBBIMH JOKYMEHTAMM;

MPEAOCTABNEHHE B YCTAHOBACHHOM NOPANKE 10CTOBEPHON CTATHCTHYECKOH 1 HHOI HH(OPMALIMK O e TENBHOCTH apXHBa;
FOTOBHOCTL apXHBa K paboTe B YCIOBHAX YPe3BbluaiiHbix CHUTYaLHi.

6.2. OTBeTCTBEHHBIE 3a BeJEHHE AEI0NPOMIBOACTRA, MOArOTOBKY M MPEACTaBAEHHE IOKYMEHTOB Ha XpaHEHHe B apXMB,
HA3HAYaKOTCA IMPEKTOPOM OpraHM3aLiK, OCYILECTRIAIOW el 00pa3oBaTensHYIO NeATENLHOCT. 6.3, KonTtpone gestensHocTt
apXnBa OCYIISCTBISET AHPEKTOP OPraHU3aUnH, OCyIIeCTEAsOLIeH 0GpasoBaTes bHYHO J€ATENbHOCTD.

7. Komnnekroeanue apxupa

7.1. TloaroToka NOKYMEHTOB K nepegaue B apxuB 00pazoBaTe/bHON OpraHM3aLUMM BKIOYAET IKCMEPTH3Y HAYUHOMH H
MPAKTHYECKOH LEHHOCTH AOKYMEHTOB, oOPMIEHHE [N, cOCTaBlNeHHe onucH. 7.2, OKCMepTH3a LEHHOCTH OKYMEHTOB.
7.2.1. DKcmepTH3a LUEHHOCTH JIOKYMEHTOB — ONpe/le/IeHHe LIEHHOCTH JOKYMEHTOR € Lenbio 0T6opa HX Ha XpaHeHHe H
YCTAHOB/CHHE CPOKOB XpaHeHH:. JKCMEPTH3Y LEHHOCTH JOKYMEHTOB B 00pasoBaTeibHOl OpraHM3aUMM OCYLIECTBASET
MOCTOAHHO AEACTBYIOLIAN 3KCMEPTHAA KoMucchs, 7.2.2. OKCnepTHas KOMHCCHS HAa3HAYAETCS MPHUKA3OM [JHPEKTOPA WKO/IBL.
B cocTtaB DKenepTHOH KOMHCCHH BKITIOYAIOT He MeHee TPEX COTPYOHHKOB, B TOM 4HC/E B 00f3aTeLHOM NOPAAKE JIHLO,
OTBETCTBEHHOE 3a BEACHME apXMBa LUKOJBL, W IHPEKTOP MYHHLMMAILHOIO apxuea (no cornacosaumio). Cekperapem
DKCMNEPTHOH KOMHCCHH HazHAuaoT cekperaps oOpasoBatenbHON OpraHM3auMK. IKCEPTHAA KOMHMCCHS Ha 3acefaHHsax
PacCMaTpHBACT. HOMEHKIATYPY NeNl WIKOBI, ONMCH [Iel MOCTOSHHOTO XPaHeHHs M 10 JUYHOMY COCTaBY, aKkThl Ha
AOKYMEHTEI, BBIAG/IAEMBIE K YHHUTO)EHHIO. 7.3. Odopmaenue nen 7.3.1. Hena nocToAHHOTO XpaHeHMs MOAUIMBAIOTCSH B
TBEPAYIO 00M0KKY CYPOBBIMH HHTKaMH. JIUCTHI HYMEpYIOTCS B PABOM BEPXHEM YTy NPOCTBIM Kapanaawom. Koauuectso
JMCTOB B KKIOM Lefe He NOMKHO mpeBbiath 250. B KoHLE /ena Ha OTAELHOM JIMCTE COCTARNSETCS 3aBepUTE/bHAas
Haanuce. 7.3.2. Ha o6noxKe ae NOCTOAHHOTO XpaHeHHs AOMKHBI GbITh [POCTABEHb! CNEAYHOLIHE PEKBH3HTLI: MOJHOE
HAUMEHOBAHHE BBILICCTOALUCH OPraHU3aLMH, HAHMEHOBaHHE 0Gpa3OBATENbLHOT OpraHu3audun, HOMep (MHZEKC) aena no
HOMEHKIIAType, 3aro/loBoK /1€/1a, KOJTHYECTBO JIMCTOB, CPOK XPAHEHHS WIH OTMETKA «XpaHuTL MOCTOAHHON», HOMep doHa,
onucH, nena. 7.3.3. Tlo OKOHYaHHHU [EI0NPOH3BOACTBEHHONO roa B oopMieHHble 06A0KKH e NOCTOAHHOTO XpaHeHHus
BHOCATCA HEOOXOAWMBIE YTOYHEHHS: B 3aroNOBKH fej, COMEPIKALLMX  PACMOPAIHUTENBHbIE JOKYMEHTHI (MpHKA3bI,
NPOTOKOJIbI), BHOCATCA HOMEPA; eC/M N0 C MEePEnuUCKOi COCTONT U3 HECKOMbKHX TOMOB, B KaXI0M TOME YKa3biBaeTcs
KOPPECTIOHAEHT, aBTOP, TEPPHTOPUS, pyrue JaHusle. B xamiom Tome YKa3blBaeTCs JaTta (Y4Mcno, Mecsll, roj) Hayana u
OKOHYAHHA NaHHOTO Toma. To4Hble naThl MPOCTABNAOTCA HA OONOKKAX s ObICTPOTO MOMCKA JOKYMEHTOB B
MNOCTEAYIOWIEM; U3 3aBEPUTENTLHON HAANMMCH Ha OBIOMKKY NeNa BLIHOCHTCS KOJMYECTBO JTUCTOR B nene. 7.3.4. Haanuewu Ha
O0NOKKAX 1€ MOCTOAHHOTO M JI0JrOBPEMEHHOIO XPAHEHUA CNEAYET NPOU3BONAMTL YETKO, CBETOCTONKHMH UepHUIAMH.
7.3.5. Jlna yueTa konuuecTsa NMCTOB B Aene U (pukcaumn ocobeHHOCTel HX HYMEpALMH Ha OTACTLHOM JTHCTE cocrapnsieTcs
3aBEpHTENbHaA Halnuce. 7.3.6. B 3aBepuTensHOil HannucH YKA3LIBACTCA KOMHUYECTBO NMUCTOB (UM(PaMH M MPONHCHI0) B
nefie. 3aBepUTeNbHAs HAAMMCh MOANMCHIBAETCS COCTABMTENEM C YKa3zaHWeM ero JIOJUKHOCTH M [JaThl cocTaBneHus. 7.3.7.
BHyTpennss onuck cocraBiseTcs K genam MOCTOSHHOrO M AonroBpemeHHOro (cseitie 10 ner) cpoka xpaHenus,
COPMHPOBAHHBIM MO PA3HOBMAHOCTAM AOKYMEHTOB, 3aroIOBKH KOTOPBIX He PACKPLIBAKOT KOHKPETHOE COAEpkKaHHe
AOKYMEHTOB (0c000 LeHHbIe, HyHble aena u ap.). 7.4, Onucanue AOKYMEHTOB MNOCTOAHHOTO cpoka xpaHenus 7.4.1. Onucu
COCTABIAROTCA pa3fesbHO Ha ZeNla NOCTOSAHHOTO XPaHEHHs MO OCHOBHON AESTENBHOCTH M HA Aena 1o JIHYHOMY COCTaBy.
7.4.2, Onuck coctaBnsroTes AcnonpoussoauteneM. 7.4.3. Onuck BedeTcs B eQuHON BaloBOM HYMEpALHH B TeYeHHe
HeckoNbKHX nieT. 7.4.4. Ha nena ¢ uctekwum cpokom XpaHeHHs COCTaBIAeTCA akT 00 yHuuTOMeHHH. 7.4.5. [To OKOHYAHHH
ACNOTIPOM3BOACTBEHHOTO rofia B 00pa30BaTENbHON OPraHM3aLMK NPOU3BOINTCS 0TOOpP AOKYMEHTOB MOCTOSHHOTO CPOKa
XpaHEHHs /15 BKITFOUEHNS X B OMHCh. OMHCH COCTOUT M3 FONORBIX Pa3aenos, BHYTPH rojia Aefa pacrioiararores 1o cTeneHq
3HAYHMOCTH C YHETOM HOMHHANILHOTO NMPHHLKNA (B COOTBETCTRHH ¢ HOMEHK/1aTypoii 0BpazoBatenbHoit opranmzauuu), 7.4.6.
Onmen cocTaBnAOTes pasnenbHO Ha Je1a NOCTOSHHOIO XPaHEHHs 0 OCHOBHOH NIEATENEHOCTH M Ha JIe1a M0 JUIHOMY
cocrasy. 7.4.7. Onucu cocrasnsirotes cekperapem. 7.5. Jlena BPEMEHHOIO XpaHeHWs oOPMIAIOTCA YAPOLIEHHO: OHH He
MOJAUIMBAIOTCA, JIUCTEl B HHX HE HYMEPYHOTCS, YTOUHEHHE Ha 0BI0KKaX He NPOH3BOAWTCA, ONHCH Ha JIe/1a HE COCTAB/AIOTCH,
YHET BEIETCs M0 HOMEHKJIAType fer.

8. YenoBus XpaHeHus 10KyMEHTOB apXuBa LIKOJIb]

8.1. MokymeHTbl apxuBa XpamsTcs B apXMBOXpaHW/IMLLe 00LeoOpasoBaTensHON opranmsauun. 8.2, He nonyckaeTcs
Pa3MELICHHE apXHBa B MOABATILHBIX H YePIAYHBIX NOMELLEHHAX 1IKObL. §.3. APXMBOXpaHHIHILIE JOTKHO OBITh YAANEHO OT
71a00paToOpHEIX, MPOU3BOACTBEHHBIX, GBITOBBIX MOMELICHMII H HE HMETb OOWIMX C HMUMHM BEHTHALMOHHMIX KAHAIOB.
APXHBOXPAHHIIMILE OTHENACTCS OT COCEIHMX MOMEILEHHH HECTOPAEMBIMH CTEHAMH W MEPEKPLITHAMKH ¢ npeaenamu



OTHECTOMKOCTH He MeHee IBYX uacop. B ApXMBOXpAaHHIIMILE HE NOMYCKAeTCA Mpoknamka Tpyd BomOCHAGKeHUs M
KaHanH3alnK, TEXHOIOrHYECKHe Ui GbITOBBIE BBIBOABI BOMBI. §.4. APXHBOXPAHUIIHIIIE OJIKHO UMETh €CTECTBEHHYIO MJTH

yuerom ocobeHHOCTeH nmoMeLieHns u obopynosanus. He nonyckaercs PasMELIEHHE CTeakeN BIUIOTHYIO K HapyKHbBIM
CTCHaM 31aHHT W K MCTOuYHMKam Tenna. 8.7. PaccraHoBka cTemiakeii u WKa(oB OCYLIECTBASETCA B COOTBETCTBUH CO
CHenyHIINMH TpeGoBaHUAMMK:

PACCTOAHKE MKy panamu cTennazxeit (riasHblii npoxon) — ue menee 120 cM;

PACCTOAHME (MPOXOJ1) Mewkly CTennakamMu — He MeHee 75 cm:

PACCTOAHUE MEXCLY HAPYKHOM CTeHOl 31aHHs 1 CTennakaMu, Napajie/bHeIMH CTEHE — He MeHee 75 oM

PAcCTOsIHUE MEXKIY CTEHOM M TOPLIOM CTeaxa HiH wkada (06xon) — ne menee 45 cu;

PACCTOAHHE MEXKY NMOJIOM M HHIKHEN MONKO# cTenaska (wkada) - He meHee 15 cM, B LOKOILHBIX STaKaxX — He MeHee 30 cm.
8.8. INpoTuBONO)APHBIH PeXkuM B 31aHMAX, rie Pa3MELIAeTCs apXHB LKOIbI, W B apXMBOXPAHHIMLIAX ycTaHaBiiBaeTcs B
cooTsercTeuM ¢ [NpaBunamu nporiBonoxkapHoro peskuma B Poceuiickoii ®enepaunn ot 16 centabpsa 2020 rona Ne1479. 8.9,
ApPXMBHbIE IOKYMEHTBI ClieqyeT XpaHuTh B TemuoTe. 8.10. 3awmra 10KyMeHTOR OT meficTBHS crera obecneyuBaercs
XpaHEHHEM TOKYMEHTOB B KOpOOKaX, Nankax u neperierax. wkahax K Ha CTenakax 3aKpsIToro THia, §.11. Ypogens
HMCKYCCTBEHHOTO OCBELUEHHS B KHHIOXPAHHUIMILAX JAOSKEH COCTABISTE He meree 100 mrokc. 8.12. B ApXHBOXPAHUIHLIE 115
XPAHEHHA IOKYMEHTOB YCTAHABTHBAIOTCS ClEIyIOLIHe MapamMeTphbl TeMNEPaTyPHO-BAAKHOCTHOIO pekuMA:

A1 XpaHEHHs IOKYMEHTOB HA OYMaskHOM HOCHTeNe — Temnepatypa 17-19°C, oTHOcHTebHAS BAAKHOCTE BO3ayxa — 50-
55%.

8.13. Iomemerus apxusa 06pazoBaTebHOI OPTaHM3aLIH NOMKHBI COACPKATLCH B UHCTOTE, B YCIOBHAX, HCKTIOUAKOLINX
BO3MOMKHOCTD MOSABJICHUS MIECEHH, HACEKOMBIX, MbIJIH,

9. 3akntounTenpHble MONOKEHHUS

9.1. Hacroswee [Monosxenue o6 ApXHBE ABACTCSH JIOKATLHBIM HOPMATHBHBIM aKTOM, npuHumaerca Ha Obwem cobpanun
paGoTHHKOB WIKOMBI M yreepiknaercs (nmbo BBoaMTCA B jeiicTBue) NpHka3oM nupekTopa obueobpaszoratensHoii
opratusaumi. 9.2. Bce M3MeHeHMS M NOMONHEHHS, BHOCHMBIE B Hactoswee TNMonoxenue, odbopmasioTes B nHCHMEHHORH
bopme e cooTercTBHM AEHCTBYIOWMM 3akoHOdaTenbcTeoM Poceuiickoii Denepaunn. 9.3. Tlonowkenve o6 apxmee
obweobpasosarenbHOI oprasusaLum TIPUHUMACTCA Ha HeonpeneneH bl CPoK. M3MeHeHns H TONONHe s K [onoxenuto
NPHHUMAIOTCA B MOpsi/IKe, NPEAYCMOTPeHHOM 1.9.]. HacTosuLero [Tonowenns. 9.4, Iocne NpuHATHA T[Monoxenus (wim
U3MEHEHUH U JONONHEHHIT OTACLHLIX IYHKTOB 1 Pa3/esioB) B HOBOH pefakumm npeisiayLuas penakiUm1s aBTOMaTHUECKH
YTpauuBaer cuy.
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